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Title: Clerk 1
Nature of Work:

The employee in this position will provide clerical support and quality service to taxpayers and
the general public in various departments throughout the Town of Narragansett. This employee is
directly supervised by the Department Director or designees. The requirements of this position
will not hamper the ability to transfer internally when available.

Essential Functions:

1. Provides assistance to taxpayers and the general public via the phone, email or in-person as
related to the department.

2. Completes routine administrative responsibilities including but not limited to letters, reports,
correspondences, forms, etc. in a timely and efficient manner.

3. Records and maintains files of records as required per town, local, state or federal procedures
or requirements.

4. Prepares and submits department payroll.

5. Performs other such duties and responsibilities as may be assigned and are consistent with
this position.

Critical Skills, Experience and Knowledge:

1. Ability to prepare and maintain accurate records and reports

2. Ability to establish and maintain cooperative working relations with the public and co-
workers

3. Skilled in the use of computer-based systems including but not limited to word processing,
spread sheets, and data base applications

4. Ability to complete various bookkeeping functions including but not limited to purchasing
procedures, payroll procedures, and accounts receivables which include the ability to operate
various office equipment

5. Ability to understand and follow oral and written instructions
Minimum Required Qualifications:

1. HS Diploma or equivalent

2. Satisfactory completion of the six month probationary period

3. Valid driver’s license, with no offenses which would prohibit or restrict insurability or
bonding by any insurance carrier providing the Town coverage may be required
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Title: Clerk I (continued..)

Physical Environment/Working Conditions/Physical Demands

1. The work environment is typically within an office setting, although the employee may meet
with other employees and agencies in an outside (jobsite) environment.

2. The working conditions (light, noise level, temperature, etc. are typical of (primarily) an
office setting.

3. The employee may occasionally lift and/or move objects up to twenty-five (25) pounds.
4. Specific physical abilities include close vision and the ability to use computer monitors for

long periods of time, as well as the ability to communicate verbally in person and on the
telephone.

Effective Date:

Town Council Adopted:

- Agenda Item:
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Title: Clerk I1
Nature of Work:

The employee in this position will provide clerical support and quality service to taxpayers and
the general public in various departments throughout the Town of Narragansett. This employee is
directly supervised by the Department Director or designees. The requirements of this position
will not hamper the ability to transfer internally when available.

Essential Functions:

1. Provides assistance to taxpayers and the general public via the phone, email or in-person as
related to the department

2. Completes routine administrative responsibilities including but not limited to letters, reports,
correspondences, forms, etc. in a timely and efficient manner.

3. Records and maintains files of records as required per town, local, state or federal procedures
or requirements

4. Prepares and submits department payroll
5. Assists with the training of new clerks within the same department

6. Performs other such duties and responsibilities as may be assigned and are consistent with
this position.

Critical Skills, Experience and Knowledge:

1. Ability to prepare and maintain accurate records and reports

2. Ability to establish and maintain cooperative working relations with the public and co-
workers

3. Skilled in the use of computer-based systems including but not limited to word processing,
spread sheets, and data base applications

4. Skilled in various bookkeeping functions including but not limited to purchasing procedures,
payroll procedures, and accounts receivables which include the ability to operate various
office equipment

5. Ability to understand and follow oral and written instructions

Minimum Required Qualifications:

1. HS Diploma or equivalent

2. One (1) year work experience at Town of Narragansett

3. Satisfactory completion of the six months as Clerk 1 and/or with a recommendation from
Department Director
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Title: Clerk II (continued..)

4. Valid driver’s license, with no offenses which would prohibit or restrict insurability or
bonding by any insurance carrier providing the Town coverage may be required

Physical Environment/Working Conditions/Physical Demands

1. The work environment is typically within an office setting, although the employee may meet
with other employees and agencies in an outside (jobsite) environment.

2. The working conditions (light, noise level, temperature, etc. are typical of (primarily) an
office setting.

3. The employee may occasionally lift and/or move objects up to twenty-five (25) pounds.

4. Specific physical abilities include close vision and the ability to use computer monitors for
long periods of time, as well as the ability to communicate verbally in person and on the
telephone.

Effective Date:

Town Council Adopted:

Agenda Item:
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Title: Clerk III

Nature of Work:

The employee in this position will provide clerical support and quality service to taxpayers and
the general public in various departments throughout the Town of Narragansett. This employee is
directly supervised by the Department Director or designees. The requirements of this position
will not hamper the ability to transfer internally when available.

Essential Functions:

1.

Provides assistance to taxpayers and the general public via the phone, email or in-person as
related to the department

Completes routine administrative responsibilities including but not limited to letters, reports,
correspondences, forms, etc. in a timely and efficient manner.

Records and maintains files of records as required per town, local, state or federal procedures
or requirements

Prepares and submits department payroll
Assists with the training of new clerks within the same department

Performs other such duties and responsibilities as may be assigned and are consistent with
this position.

Critical Skills, Experience and Knowledge:

1.

2.

5.

Skilled in the preparation and maintenance of accurate records and reports

Ability to establish and maintain cooperative working relations with the public and co-
workers

Skilled in the use of computer-based systems including but not limited to word processing,
spread sheets, and data base applications

Skilled in various bookkeeping functions including but not limited to purchasing procedures,
payroll procedures, and accounts receivables which include the ability to operate various
office equipment

Ability to understand and follow oral and written instructions

Minimum Required Qualifications:

1.

HS Diploma or equivalent

2. Satisfactory completed 6 months service as a Clerk II and/or 2 years of work experience with

the Town of Narragansett and recommendation by the Department Director
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Title: Clerk III (continued..)

3. Valid driver’s license, with no offenses which would prohibit or restrict insurability or
bonding by any insurance carrier providing the Town coverage may be required

Physical Environment/Working Conditions/Physical Demands

1. The work environment is typically within an office setting, although the employee may meet
with other employees and agencies in an outside (jobsite) environment.

2. The working conditions (light, noise level, temperature, etc. are typical of (primarily) an
office setting.

3. The employee may occasionally lift and/or move objects up to twenty-five (25) pounds.

4. Specific physical abilities include close vision and the ability to use computer monitors for
long periods of time, as well as the ability to communicate verbally in person and on the
telephone.

Effective Date:

Town Council Adopted:

Agenda Item:
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Nature of Work:

The employee in this position will provide highly skilled clerical support and quality service to
taxpayers and the general public in various departments throughout the Town of Narragansett.
This employee is directly supervised by the Department Director or designees. The requirements
of this position will not hamper the ability to transfer internally when available.

Essential Functions:

1. Provides assistance to taxpayers and the general public via the phone, email or in-person as
related to the department; resolves complaints as needed.

2. Completes routine and non-routine administrative responsibilities including but not limited to
personnel forms, purchase orders, letters, reports, polices, correspondences, forms, etc. in a
timely and efficient manner.

3. Records and maintains files of records as required per town, local, state or federal procedures
or requirements.

4. Prepares and submits department payroll
S. Assists with the training of full-time staff within the same division
6. Assists with department budget preparation, research trends, equipment products, etc..

7. Maintains a close liaison with other departments, employees, and supervisors, in matters of
mutual concern for all related inter-departmental activities.

8. Administers special programs and departmental procedures; research polices pertaining to
department/division functions.

9. Coordinates the scheduling of department/division employees.

10. Satisfactory accomplishes all Department responsibilities.

11. Performs other such duties and responsibilities as may be assigned and are consistent with
this position.

Critical Skills, Experience and Knowledge:

1. Skilled in the preparation and maintenance of accurate records and reports

2. Ability to establish and maintain cooperative working relations with the public and co-
workers

3. Highly skilled in the use of computer-based systems including but not limited to word
processing, spread sheets, and data base applications
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Title: Clerk IV (continued..)

4. Highly skilled in various bookkeeping functions including but not limited to purchasing
procedures, payroll procedures, and accounts receivables which include the ability to operate
various office equipment

5. Ability to understand and follow complex oral and written instructions

6. Must have the ability to plan and organize with an emphasis to detail, consistency, and
accuracy

7. Ability to supervise and motivate others
8. Cross-trained in departmental tasks

Minimum Required Qualifications:

1. HS Diploma or equivalent

2. Six (6) years of service as a clerk and currently a Clerk III with a letter of recommendation
from Department Director and approval from the Town Manager as pursuant to the collective
bargaining agreement.

3. Valid driver’s license, with no offenses which would prohibit or restrict insurability or
bonding by any insurance carrier providing the Town coverage may be required

Physical Environment/Working Conditions/Physical Demands

1. The work environment is typically within an office setting, although the employee may meet
with other employees and agencies in an outside (jobsite) environment.

2. The working conditions (light, noise level, temperature, etc. are typical of (primarily) an
office setting.

3. The employee may occasionally lift and/or move objects up to twenty-five (25) pounds.

4. Specific physical abilities include close vision and the ability to use computer monitors for
long periods of time, as well as the ability to communicate verbally in person and on the
telephone.

Effective Date: 11/4/2014

Town Council Adopted:

Agenda Item: #
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1.1

AGREEMENT

In this agreement entered into this day of by and between the

Town of Narragansett, Rhode Island, hereinafter referred to as the “Employer” and the
American Federation of State, County, and Municipal Employees, AFL-CIO, Rl Councll 94
on behalf of Local 1179, hereinafter referred to as the “Union”, the parties hereby agree

as follows:
PURPOSE

It is the purpose of this agreement to carry out the personnel policy of the Town of
Narragansett in encouraging a harmonious and cooperative relationship which will
facilitate free and frequent communications between the Employer and employees of
the Town of Narragansett. By means of this agreement, therefore, the signatories bind
themselves to maintain and improve the present standards of service to the people of
the Town of Narragansett and agree further that high morale and good personnel
relations are essential to carry out this end. The employees, as individual members of
the Union, are to regard themselves as public employees, and as such, they are to be
governed by the highest ideals of honor, loyalty, and integrity in all their public, personal
and official relationships in order that they may merit the respect and confidence of the

general public.

ARTICLE 1 — RECOGNITION

The Employer recognizes the Unlon as the sole and exclusive bargaining agent for all its
employees except firemen, policemen, school department employees, managerial,
supervisory, confidential, part-time, (under 20 hours per week) and seasonal employees
(less than 120 working days per year) as certified in Rhode Island State Labor Relations
Board Case #EE 1728, June 29, 1967 in all matters pertaining to hours, wages and

working conditions.
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2'1

2.2

2.3

3.1

The Town will provide the Unlon with a record of all hours worked by
temporary/seasonal employees.

The Union shall have the right and opportunity to hold an orientation session with all
newly hired employees. This orientation session shall explaln the new employee’s
contractual rights and introduce him/her to the Union. The orientation will be held
within twenty-eight (28) days of the employee’s hire date and shall be during working
hours at a time agreed upon by the employee’s immediate supervisor, not to exceed one

hour (1) in duration.

ARTICLE 2 - NON-DISCRIMINATION

The Employer agrees that it will not discriminate against, intimidate, or coerce any
employees in the exercise of their right to bargain collectively, through the Union or on
account of their membership In, or activities on behalf of the Union.

The Union and the Town agree not to discriminate against a person seeking or holding
membership therein on account of race, color, national origin, gender, gender
identity/expression, religion, creed, sex, sexual orientation, political affiliation, or any
other lawfully prohibited basis of discrimination.

All reference to an employee covered by this Agreement as well as the use of any/all
pronouns are intended to include any/all genders. When any gender reference Is used, it

shall be construed to include male, female, transgender, and/or non-binary employees.

ARTICLE 3 - UNION SECURITY

Under Janus v. American Federation of State, County, and Municipal Employees, Council
31, et al., United States Supreme Court — Decided June 27, 2018: “Neither an agency fee
nor any other payment to the Union may be deducted from a nonmember’s wages, nor
may any other attempt be made to collect such payment, unless the employee

affirmatively consents to pay.” The Unlon may not charge any employee dues, a so-
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3.2

3.3

3.4

called “service charge” or “service fees” without the employee’s affirmative written
consent. The Union negotiates this Agreement that sets forth the terms and conditions
of employment of all positions in the bargaining unit. However, the decision whether to
join or not join the Union belongs solely with each employee. If an employee should
decide not to join the Union, their terms and conditions of employment shall
nonetheless be those set forth in this Agreement provided however, that consistent with
R.l.G.L. § 28-9.4-8 (f), any employee(s) in the bargaining unit, who are not members of
the exclusive bargaining representative organization, may be required by the Union to
pay a reasonable charge for representation in grlevances and/or arbitrations brought at
the nonmember’s request. Each employee shall sign a form expressing his/her option
and choice, by affirmative consent, whether to join or not join the Union and whether to
permit the deduction of any dues, so-called “service charges” or “service fees.”

The Union agrees to indemnify and hold the Town harmless against any or all claims,
demands, suits or other forms of liability that shall or may arise out of, or by reason of,
action taken by the Town for the purpose of complying with the provisions of this
section.

The Town shall deduct weekly the Union dues from all employees who have submitted
signed authorization cards. The amount of weekly dues shall be as set forth In the
constitution of the Union. The Town shall send the amount of dues monthly to Rhode
Island Council 94, AFSCME, AFL-CIO, 1179 Charles Street, North Providence, Rhode
Island 02904

The Town recognizes the Union’s ability to increase dues, fees, and assessments lawfully
and in accordance with its Constitution and By-Laws, and upon written representation by
the Union that dues, fees, and assessments have been lawfully increased and in
accordance with its Constitution and By-Laws, the Committee agrees to adjust the
amount of the deduction accordingly, provided that such an adjustment is consistent
with the authorization of the employee that is required by law. The union agrees to
provide the Town with fourteen (14) calendar days’ notice of any change in Union Dues

prior to the effective date of change.
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4.1

The Town shall give written notice to the Treasurer and President of the Union of all new
employees within the bargaining unit who become eligible for membership in the local.
Said notice shall be given within five (5) days of hire, and shall include the empioyee’s
name, address, and date of hire.

The Town will discontinue such deductions if notified by the Union in writing. In the
event the Town receives such written notification by an employee, It shall refer the
employee to the Union. If the Union does not confirm deductions or discontinuation
after five (5) days, the District may discontinue said deduction. The Unlon shall notify the
Town of the status of the employee’s membership within five days of the referral. The
Union Is fully responsible for any objection by an employee regarding their dues, fees,
assessments, and/or deductions.

The Employer shall have the right to hire additional employees who do not belong to the

Union and such employees shall have the same rights to not join the union.

ARTICLE 4 - MANAGEMENT RIGHTS

Management Rights - The Union recognizes that, except as specifically relinquished or
abridged by the express terms of this Agreement or applicable law including the
obligation to bargain, all rights to manage, direct or supervise the Town's operations and
its employees are vested solely in the Town. For the purpose of this agreement, a past
practice is accorded the equivalent force of express meaning within a contract only
when the number of occasions of unvarying application over a reasonably extended time
demonstrates a knowing and willing acceptance by both parties of a consistent and

identical outcome. The Town pursuant to this Agreement has the right to:

(1) Hire, discharge or discipline employees;

(2) Introduce new or improved work methods, procedures, equipment, or facllities;
(3) Lay off employees;

(4) Assign work by job description;
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5.4

(5) Control the types of work, amount of work, method of accomplishing work and
scheduling of operations of the Town;

(6) Determine the number of employees on any assignment and job content.

ARTICLE 5 — SENIORITY

The Employer shall establish a current seniority list, which shall be kept up to date, and

the same shall be made available to the President and/or Secretary of the Union by the

Town Manager upon request.

The Employer agrees In principle with the concept of seniority which is based on length

of employment and further agrees that this principle and ability should be applied

unless there are clear reasons to the contrary in individual Instances with respect to:

. Promotional Appointment

. Preferred Shift Vacancies

. Any other questions of preference among employees that may arise but are not
specifically mentioned hereinabove, including preference in overtime in relation
to job classifications on a rotating basis.

In the event of a vacancy in any position, said vacancy shall be posted on a Union

Bulletin Board for seven (7} days in order that employees have an opportunity to apply

for the position. The Town Manager or his/her designee shall have the right to review

the performance of said employee during the twenty (20) working days in regard to their

qualification of position. If said employee has not satisfactorily qualified for that position

or if the employee chooses, the employee shall be placed In the last position the

employee held. The Town of Narragansett is not required to post the vacant position

until after the twenty (20) working day review period. Any employee bidding into a clerk

position, who is not currently a clerk, will be subject to the same testing as used to test

new hires by management.

All new employees shall serve a six (6) month probationary period and at the completion

of said period, the employee shall be permanent and seniority shall be retroactive to his
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6.2

or her first day of employment. A probationary employee may be terminated without

recourse to the grievance procedure. All probationary employees shall be paid the

probationary rate of pay. Notwithstanding the foregoing, the Town, at Its option, may

extend the probationary period from six (6) months to one (1) year for the purpose of

allowing an employee to obtain a license or certification as required by his/her job

description.

Seniority shall be considered lost for the following reasons:

*  When an employee has been discharged for just cause;

* When an employee voluntarily terminates his or her employment;

* When an employee falls to respond to a recall notice;

* When an employee fails to report his or her absence from work within five (5)
working days;

*  When an employee falls to renew a leave of absence;

*  When an employee is laid off in excess of eighteen {18) months from date of his or
her most recent layoff;

* When an employee retires or is retired.

Should a grievance arise over the application of this article, by an appointing authority of

the Employer, it shall be considered a grievance under the terms of this agreement and

the use of the grievance procedure shall be applicable.
ARTICLE 6 - LAYOFF AND RECALL

In the event a permanent employee is laid off, his or her name shall be placed on a re-
employment list by class of position and by division and shall remain on said list for a
period of eighteen (18) months from the date of such layoff. Four (4) weeks’ notice of
layoff shall be given to any employee so affected.

Seniority shall accrue to such employee while on the reemployment list. No new
employee will be hired, and no employee will be transferred into any class of position

within a division until all employees on such reemployment list for that class and division
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have been recalled to work. Upon recall and pending the return to work of the recalled
employee, the appointing authority may transfer another employee to the vacant
position.

The Town Manager, or his or her designee, for the purpose of recall, shall send a
registered letter to the last known address of the employee, unless actual personal
contact can otherwise be made by the Town, and the employee shall have five (5) days
from the date of the sender's receipt, or the personal contact, to reply to such recall. If a
recall to work does not reasonably assure the employee of four (4) weeks of continuous
work, a failure to accept will not be considered a refusal. Upon return to work, a recalled
employee shall receive that salary which applies to the position to which he or she
returns.

The Town shall be deemed to have fulfilled its obligations by mailing the recall notice by
certified mail, return receipt requested, to the mailing address provided by the
employee, it being the obligation and responsibility of the employee to provide his or

her department head with his or her current mailing address.
ARTICLE 7 - GRIEVANCE PROCEDURE

The purpose of the grievance procedure shall be to settle employee grievances including
problems concerning working conditions on as low a level as possible and as quickly as
possible to ensure efficiency and employee morale. This procedure also recognizes the
right of any employee to discuss with his or her immediate supervisor and his or her
Union representative any grievance or suggestions relative to his or her work. For the
purpose of this article, a grlevance is defined as a dispute or difference of opinion raised
by an employee, or by a group of employees, covered by this agreement involving as to
them or him or her the meaning, interpretation, or application of the express provisions

of this agreement.
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By means of this procedure, therefore, both the Union and the Employer agree to
maintain and improve the present high standards of service to the people of the Town of
Narragansett.

An employee who has a grievance must submit the grievance in writing to the Union and
the Town Manager within ten (10} days of the occurrence of such grievance or it shall
not be considered a grievance under the terms of this agreement. The word "days" in
this article shall be defined as working days. Working days shall not Include days off,
approved discharge of leave, and/or holidays. The parties shall make good faith efforts
to comply with all timelines specified within this article, but deadlines may be extended
by mutual agreement of the parties if such agreement is reduced to writing,

STEP 1:

An employee who Is aggrieved has the right to discuss his or her grievance with his or
her immediate supervisor and with or without his or her chosen Union representative.
His or her supervisor shall have five (5) days to submit his or her answer, in writing, to
the aggrieved person and a copy of that answer shall be submitted to the Union.

STEP 2:

In the event the grievance is not resolved with his or her immediate supervisor, the
aggrieved and/or his or her chosen Union representative shall submit the grievance in
writing to the department head. The department head shall have seven (7) working days
in which to give his or her answer in writing to the Union.

STEP 3:

In the event the grievance is not satisfactorily resoived with the department head, the
aggrieved and/or his or her representative shall submit a grievance form in duplicate to
the Town Manager. The Town Manager shall have seven {7) working days in which to
give his or her answer, in writing, to the Unlon.

STEP 4:

If the grievance is not satisfactorily resolved with the Town Manager, the aggrieved

and/or his or her representative shall meet with the Personnel Appeal Board within sixty
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(60) days. The Personnel Appeal Board shall have ten (10) days in which to give an
answer, in writing, to the Union.

STEP 5:

If the grievance is still unsettied, either party may, within fifteen (15) days after the reply
is due, by written notice to the other, request arbitration. The arblitration proceeding
shall be conducted by an arbitrator to be selected by the Employer and the Union within
fifteen (15) days after notice has been given. If the parties fall to select an arbitrator, the
American Arbitration Association shall be requested by either or both parties to provide
an arbitrator.

Aggrieved Union employees shall be guaranteed the right to Union representation
during the course of the grievance procedure. It Is recognized that no procedure can
possibly foresee all situations that might occur. It is further recognized that this
procedure will be effective only as the good faith of both parties is concerned. To this
end, it shall be incumbent upon the parties to seek to settle all grievances and disputes
that arise at the lowest level possible.

The decision of the arbitrator shall be final and binding on the parties, and the arbitrator
shall be reguested to issue his or her decision within thirty (30) days after the conclusion
of testimony and argument. Expenses for the arbitrator's services shall be borne equally
by the Employer and the Union.

One (1} Union Officer and one (1) Steward shall be granted sufficient time off during
working hours to investigate and process grievances without loss of pay. They shall also

be granted time off to negotiate new contract proposals.

ARTICLE 8 - HOLIDAYS

All permanent employees paid on an hourly basis covered by this agreement shall be
paid at their regular rate of pay for each of the following designated holidays:
% Day New Year’s Eve Labor Day

New Years’ Day Columbus Day
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Martin Luther King, Jr. Birthday Veterans Day

President’s Day Thanksgiving Day

Memorial Day % day Christmas Eve

Independence Day Christmas Day

Juneteenth Victory Day (2nd Monday in August)

*Easter Sunday shall be a holiday for Police Dispatchers, Animal Control Officers, and
Sunday Parks Laborer only.

A proclamation of a national holiday by the President of the United States, or the
proclamation of a state holiday by the Governor of the State of Rhode Island, shall be
considered a paid holiday in accordance with this section.

Whenever a holiday falls during the employee's vacation, said employee shall be
compensated at his or her regular rate of pay.

In the event any designated holiday falls on an employee's day off, the employee shall be
entitled to the holiday at the regular rate of pay or compensatory time off,
Compensatory time off shall be with the approval of the Town Manager and/or their
designee, shall not be arbitrarily withheld.

Employees temporarily absent due to Injury suffered in the course of employment, or

due to bona fide illness causing temporary absence, will not be charged for sick leave for

a holiday.

ARTICLE 9 — VACATIONS

Vacations shall be computed or based on the anniversary date of the employee. At the
time of termination of employment, accrued earned vacation time shall be due and
payable, unless terminated by justifiable discharge. The Employer agrees the employees
may select their vacations in order of seniority provided such selections do not prevent
an orderly conduct of the operation of the department in which the employee works.
Senior employees must provide the Town with a notice of no less than ninety (90}

calendar days after which time other employees may select their vacation time.
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Any employee who has completed one (1) year of service shall be entitled to two {2)
weeks’ vacation. Any employee who has completed five (5) years of service shall be
entitled to three (3) weeks’ vacation. Any employee who has completed ten (10} years of
service and up to fifteen (15) years of service shall be entitled to four (4) weeks’
vacation. Any employee who works longer than fifteen (15) years shall receive four (4)
weeks’ vacation and one (1) additional day for every year worked beyond fifteen (15)
years. The maximum amount of vacation shall not exceed five (5) weeks. Employees who
now recelve more than five (5) weeks’ vacation shall continue to receive said benefit.
Henceforth, additional days shall not be added to vacation schedules beyond twenty
(20) years of service.

All vacations should be taken during the anniversary year in which they are due;
however, a maximum of ten (10) days of earned unused vacation may be carried over
from one year to the next.

Those employees who have accumulated vacation time prior to February 1, 1976, shall
not lose said vacation time.

All vacation time shall be accounted for on an hourly basis.

ARTICLE 10 - BULLETIN BOARDS

The Town agrees to provide reasonable bulletin board space. Notices of official union
matters submitted by the Union may be posted and such matters may not be removed

from the bulletin board by anyone other than a person designated by the Union.

ARTICLE 11 - ALTERATION OF AGREEMENT

It is understood that any alteration or modification of the agreement shall be binding
upon the parties hereto only if executed in writing.
The waiver of any breach or condition of the agreement by either party shall not

constitute a precedent in the future enforcement of all the terms and conditions herein.
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ARTICLE 12 - LEAVE OF ABSENCE

Upon written application, an employee may be granted unpaid leaves of absence, at the
Town Manager's discretion, not to exceed six (6) months and subject to one (1) renewal
not to exceed six (6) months for reason of personal iliness, illness in the Inmediate
family, disability, or for the purpose of furthering employee’s education or training in
skills related to his/her employment. Employees who are on unpaid leave of absence
shall pay for his or her health and dental insurance during said leave. Any form of leave
shall not accrue during an unpaid leave of absence.

Upon return to work, such employee will be placed in his or her former job. Seniority at

the start of leave of absence shall be retained during all leaves of absence.

ARTICLE 13 - HOURS OF WORK AND OVERTIME

Public Works:

The work week shall consist of five (5) consecutive eight (8) hour days, (hours beginning
on Monday at 7:00 am to 3:30 pm) allowing one-half (%) hour lunch period. All shifts
shall be posted. All hours worked on Saturday shall be paid for at the rate of time and
one-half. All hours worked on Sunday shall be paid at the rate of double time. All hours
worked in excess of eight (8) hours in one (1} day or forty (40) hours in one (1) week shall
be pald for at the rate of time and one-half.

When the Highway Division is required to plow streets due to storms and it is necessary
to call in outside help, all other employees of the Highway, Water, Wastewater and Parks
Department shall be called in for overtime.

Notwithstanding the above, those employees of the Water and Wastewater Divisions,
who are on standby, shall not be called for overtime.

Employees who are trainees and who do not have an "operator’'s license" may practice

in the Highway yard under supervision of qualified personnel. It Is the Intent of the
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parties that trainees shall not be utilized to take work away from equipment operators
or to avoid overtime.

Coffee breaks shall be restricted to twenty (20) minutes total, including travel time.
When equipment is involved, coffee breaks shall be taken on the job site {April 1 through
November 15). All coffee breaks shall be taken in the Town of Narragansett.

Clerks:

All clerks shall work a thirty-five (35) hour week. Clerical employees shall be paid time
and one-half of their regular rate for work performed over seven (7) hours in one (1) day
and thirty-five (35) hours in one (1) week. Work hours shall be from 8:30 am to 4:30 pm
Monday through Friday with the exception of the Public Works Clerk who shall work
7:30 am - 3:30 pm.

Summer Hours (July and August) for Clerks, 8:30 am to 3:30 pm with one (1) hour for
lunch may be granted at the discretion of the Town Manager.

All clerks shall be granted two (2) ten {10) minute rest periods, one (1) in each half of the
workday within the limits of efficient operation of the department. All Clerks shall
receive a one (1) hour meal period.

Floater Clerk: A Floater Clerk is a position that works in the Finance Department,
including Collectors, Assessors, Controllers and Finance fifty percent (50%) of the
position hours. The Floater may work in any other Town Office that the Town Manager
determines fifty percent (50%) of the position. This is not to be used in lieu of filling a
full-time position.

Water Division and Wastewater Division:

The Water Division working hours shall be from 7:00 am to 3:30 pm. The Town reserves
the right to change this schedule to 7:30 am to 4:00 pm between October 31 and April 1
of each year. The Wastewater Division hours shall be 7:00 am to 3:30 pm. For both
Christmas Eve day and New Year's Eve Day, one (1) Council 94 employee from the Water
Division and one (1) from the Wastewater Division are assigned to standby duty.
Effective as of December 24, 2001, three {3) hours’ standby pay will be paid to each

employee for each of those days.
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Parks and Recreation:

The Parks and Recreation employees’ hours shall be from 7:00 am to 3:30 pm. The hours
of work for the Janitor In the Parks and Recreation Department may vary from the hours
set forth in the above paragraph. Said work shall include laborer's work as well as
janitorial when required.

The hours of work for the Clerk in the Parks and Recreation Department shall be the
same as the Town Hall Clerks.

Employees of the Parks Department shall be called in for overtime for plowing and
sanding, after their normal working hours, before outside help shall be called.

Police Department:

All Police Dispatchers shall work thirty-eight and a half (38 %) hours per week which shal
consist of four (4) consecutive eight (8) hour workdays followed by two (2) days off.
Based on seniority, they shall be assigned by the Captain of the Uniform division to work
one (1) of three (3) shifts, which shall be bid on a semi-annual basis, during November
and May, effective June 1 and December 1 of each year. Police Dispatchers shall bid on
shifts based on thelr total length of continuous service as Police Dispatchers.

When a normal workday falls on a holiday, the dispatcher shall be paid an additional
day's pay at one and a half (1 %) times his/her regular rate of pay. The daily rate shall be
one-fifth (1/5t) of the employee's base weekly salary: Any hours worked on holidays
which are not part of a dispatcher's regularly scheduled hours of work (i.e. 4 + 2
schedule) shall be paid at the rate of two (2) times the dispatcher's regular rate of pay.
Dispatchers may exchange scheduled duty assignments pursuant to guidelines for
mutual swap as effective on July 1, 1983.

The work schedule shall cover a twenty-four (24) hour period and be continuous as
follows: 11:00 pm to 7:00 am; 7:00 am to 3:00 pm; 3:00 pm to 11:00 pm. All
dispatchers agree to report to Police Headquarters no later than twelve (12) minutes

prior to their assigned shift for the purpose of roll call or police briefing.
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Dispatcher’s requests for vacation and/or personal time shall not be contingent upon nor
denied because of vacation, personal leave, or sick leave of non-bargaining unit
employees.

Any Dispatcher called back to appear in court as a result of work-related Police
Department cases, on his or her day off, shall receive compensation at the rate of time
and one-half with a minimum of four (4) hours.

All Dispatchers shall be granted a one-half (1/2) hour rest period during each shift.

Shift differential for Police Dispatchers shall be $0.25 per hour for the 2nd shift and
$0.50 per hour for the third shift to be paid only when actually worked.

There shall be three (3} dispatchers assigned to each shift, 7 am to 3 pm, 3 pm to 11 pm
and 11 pm to 7 am. This shall allow for two (2) dispatchers to be working each shift
seven {7) days per week on a rotating schedule of four (4) on and two (2) off. All
vacancies between the hours of 7 am through 3 am shall be posted and filled by a
dispatcher. Should a vacancy not be filled, a dispatcher from the previous shift shall be
held for the next shift in accordance with the seniority clause. Thursday through
Saturday nights the 11 pm to 7 am shift shall be posted for eight (8) hour fills. Should a
vacancy not be filled, a dispatcher from the previous shift shall be held for the next shift
in accordance with the seniority clause. It shall be the discretion of the shift OIC to
cancel the overtime from 3 am to 7 am on these nights if conditions so dictate. in the
event that a dispatcher cannot be held to cover a vacant shift, a certified/authorized
police officer may be used with approval of the Patrol Captain or his/her designee. A
dispatcher can be ordered in to work in the event of a declared emergency. Upon
approval of the Patrol Captain or his/her designee, should a shift vacancy become
avallable at any time due to a dispatcher leaving the employment of the Department or
Town, dispatchers will be afforded the right to transfer shifts in accordance with Section
13.6 B in regard to seniority within the Division.

Dispatchers will not be required to search prisoners or any other persons who are held

by the police department for any reason.
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The Prosecution Clerk shall work thirty-five (35) hours per week, five (5) consecutive
days, Monday through Friday, 7:00 A.M. to 3:00 P.M. The prosecution clerk shall receive
a one (1) hour meal period.

Any employee who is called in or called back to work shall be paid a guarantee of at least
three (3) hours at time and one-half his or her regular rate of pay. Any employee
required to work on a Sunday, or a holiday as set forth in Article 8, shall be paid at the
rate of two (2) times his or her regular rate of pay for all hours worked in addition to his
or her holiday pay. For the purpose of this section, a holiday shall be the actual day that
it occurs on the calendar. For the purpose of this section, multiple callbacks of the same
employee during the first three (3) hour period shall be treated as a single callback for
compensation purposes.

Employees who are assigned standby shall be paid at the rate of six (6) hours for each
day of such standby and further any other provision of this agreement covering
conditions prevalent during said period of standby shall be applicable. The period of
standby shall commence immedIately upon the termination of the last regularly
scheduled day and shall extend to the start of the shift time on the next regularly
scheduled day.

Animal Control Officer:

The Animal Control Officer shall work forty (40) hours per week which shall consist of
five (5) consecutive eight (8) hour workdays Monday through Fridays inclusive followed
by two (2) days off.

When a normal workday falls on a holiday, an Animal Control Officer shall not be
required to work.

The work period shall cover an eight (8) hour period from 6:00 am to 2:30 pm. When
more than one (1) full-time Animal Control Officer is appointed, his/her schedule shalil
be set by the Chief of Police and the days worked shall be in conformance with 13.9(A)

above.
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The Animal Control Officer's requests for vacation time and/or personal time shall be
granted on a seniority basis In accordance with police department policy. No two (2)
ACO's shall be granted vacation and/or personal time for the same time period.

An Animal Control Officer called back to appear in court as a result of work-related court
appearances, on his or her time off, shall receive compensation at the rate of time and
one-half (1 }4) for a minimum of three (3) hours.

The Animal Control Officers shall be granted one (1) one-half (1/2) hour rest period
during each shift.

All employees shall report any change in their telephone number and home address to
their immediate supervisor within two (2) days of any change in said telephone number
and/or home address.

All wastewater treatment plant operators (and such other classifications as may be
appropriate) will be required to perform weekend and holiday laboratory duty on a
rotating schedule determined in advance by the wastewater superintendent.
Compensation for said duty will be as set forth within Section 13.7 of this agreement.

To the extent practicable, the Town agrees to use every effort in emergency situations to
call in Town employees qualified to perform the required tasks prior to calling in non-
Town personnel.

At the election of an employee, in lieu of payment for overtime, any such employee may
opt to earn compensatory time for hours worked under this article. There shall be a cap
of thirty-six (36) hours, or the employee’s normal work week, whichever is greater, in
total accumulated compensatory time off which, for purposes of this section, may be
earned by any such employee. All compensatory time off must be used by the end of
the fiscal year or said employee may opt for payment of accrued compensatory time,
not to exceed thirty-six (36) hours, or the employee’s normal work week, whichever Is
greater. Compensatory time shall be paid on the last pay date in June. Any
compensatory time earned during the last week in June will be rolled over to the next

fiscal year and not included In the final June pay period pay out of that current year. The
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election referred to herein shall be made by the employee on a weekly basis. All
compensatory time will be documented.

13.14 The Union shall create a list of qualified/eligible Union employees that are willing and
available to work overtime events. The list shall have categories for department or task
specific events {i.e. Parks related work, Public Works events, etc.) The list shall be
updated by the Union twice every six (6) months, with copies forwarded to the
applicable department heads. The Union is responsible for maintaining the accuracy of
the list. Overtime call backs shall be made In accordance with the provisions of Article 13
first as applicable, and then based on seniority within the specific department, and
rotation shall be tracked within each department accordingly.

13.15 The Utility Position shall receive shift differential, which shall be $0.25 per hour for the
second shift to be paid when only actually worked.

ARTICLE 14 - PAY FOR WORKING IN OTHER CLASSIFICATION

14.1 Any employee who works in a higher classification than his or her own shall receive the
pay of the higher classification. Higher classification shall not include crossing from
union to management jobs unless requested by management.

14.2 No employee, when assigned to a lower classification, shall suffer a reduction in his or

her rate,
14.3 All job specifications shall be posted.

ARTICLE 15 - OFFICIAL TIME OFF

15.1 One delegate shall be granted official time off for State Conventions and Council

meetings and also conferences, when they occur.
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ARTICLE 16 - HEALTH AND WELFARE

16.1 All employees covered by this Agreement shall be covered by the following individual or
family health program dependent upon his or her family status.

1. Effective July 1, 2011, all members of Counclil 94 shall pay twenty percent (20%)
as co-payment for their health Insurance {including dental).

2. Effective July 1, 2011, all new employees who are members of Council 94 shall be
required to participate in the revised health plan as presented during the
negotiations. This health plan has a $250 deductible as well as increased co-
payment for various services including the emergency room and general office
visits,

Semi-private Blue Cross/Blue Shield 100 with Major Medical, with $100.00 deductible,
$1,000,000 maximum and diagnostic rider. Blue Cross/Blue Shield Subscribers Plan shall
include the Managed Benefits Program and the $25.00 Emergency Room Co-payment
Provision.

Effective July 1, 2001, all employees who are covered by Healthmate Coast to Coast Plan
shall remain in said Plan. In the event an employee elects to be covered by the Classic
Blue Plan, or any other plan, then he or she must pay the additional cost, if any, between
the cost of Healthmate Coast to Coast and the Classic Blue Plan or other plan. Effective
July 1, 2001, all newly hired employees will be provided with the Healthmate Coast to
Coast Plan subject to the terms and conditions of the other provisions of this Article.

3. Effective January 1, 2015, all employees shall receive individual or family health
care coverage under the Town standard health care plan, a summary description
of which is attached (hereafter “Standard Health Plan”), on the condition that
each employee contributes twenty percent (20%) annually to the cost of the
health care coverage. The Standard Health Plan shall have the following design
features:

a. $250 annual deductible plan, the deductible to be pald in full by the

employee.
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b. Point of Dellvery charges (co-pays): $15/25 for medical office visits;
$50.00 for “Urgent Care” visits; and $100.00 for hospital emergency
room visits.

¢. The employee shall pay twenty percent (20%) of all prescription drugs.

An employee who is hired on or after July 1, 2014, and who thereafter is eligible for and
retired, shall be governed by the provisions contained in Article 16.5.
All employees covered by this agreement shall receive Delta Dental Levels |, I, Il and IV
Family Coverage. Dependents shall be covered until age twenty-six (26).
The Town will reimburse up to two-hundred dollars (5200.00) per calendar year for
prescription glasses or lenses for anyone covered under the health care plan.
All members shall have the following on-the-job accident or injury protection:
Salary to continue during period of incapacity reduced by:

A. Workers' Compensation

B. Pension

C. Social Security Major Medical
Any employee injured on the job who is recelving Workers’ Compensation wage benefits
shall not be charged with Sick Leave.
Effective July 1, 1987, any employee who retires shall be allowed to enroll in the Town
medical plan, at Town expense. This coverage shall be on an individual plan basis. In the
event the employee has a spouse, the Town shall provide an individual plan for the
spouse. This provision shail apply to Dental benefits. Effective July 1, 2001, Retirees who
attain the age of sixty-five {65) years shall be provided with Blue Cross Plan 65 with the
regulation 46 and Major Medical. Any employee retiring on or after July 1, 2011, shall
not be entitled to have the Town reimburse them for the cost of the Medicare Part B
supplement. They shall continue to be eligible for the Plan 65 supplement subject to the
applicable co-payment. For any employee that retires on or after July 1, 2018, the Town
will provide individual health and dental coverage, for the employee only, at retirement
until age sixty-five (65) or Medicare eligibility, whichever is sooner. Any employee

retiring on or after July 1, 2018, once having attained the age of sixty-five (65) or
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Medicare eligibility, whichever Is sooner, shall not recelve any health or dental coverage.
Provided, however, spousal coverage may be purchased by the retiree for his/her spouse
at the Town's group rate, only if retiree and spouse are married at the time of retirement
and shall cease if divorced subsequently unless a Court Decree requires the retiree to
provide medical coverage to his/her spouse. Any members of the Union retiring on or
after July 1, 2018, once having attained the age of sixty-five (65) or Medicare eligibility,
whichever is sooner, shall not receive any heaith or dental coverage. Provided,
however, the retiree may purchase such coverage at the Town's group rate, for
himself/herself and for his/her spouse, provided the retiree and spouse are married at
the time of retirement and shall cease if divorced subsequently unless a court decree
requires the retiree to provide medical coverage to his/her spouse.

The contribution by retirees for the cost of health care (including dental) shall be
amended as follows:

Any person retiring on or after January 1, 2012, shall pay ten percent (10%) of the cost of
health care premium.

Any person retiring on or after July 1, 2012, shall pay twelve percent (12%) of the cost of
health care premium.

Any person retiring on or after July 1, 2013, shall pay fifteen percent (15%) of the cost of
health care premium.

Any person retiring on or after July 1, 2018, shall pay twenty percent {20%) of the cost of
the health care premium.

Upon presentation of proof of alternative heaith care coverage pursuant to a non-Town
paid plan satisfactory to the Town, employees eligible for paid health care insurance
under this Agreement may choose not to be covered under the Town's group health
insurance policies. Eligible employees enrolled in a family plan making this choice shall
receive fifty percent (50%) of the Town's cost for family plan coverage for each full
contract year in which they are not covered for family coverage and those dropping
individual coverage, the compensation shall be fifty percent (50%) of the Town's cost for

individual coverage for each full contract year of non-coverage by a Town plan. For any
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employee that retires on or after July 1, 2018, the Town will reimburse the retired
employee fifty percent (50%) of the Town’s cost of one (1) active individual employee’s
health and dental coverage, until age sixty-five (65) or Medicare eligible. For each year
in which the employee opts under this Section, he/she shall receive no coverage
pursuant to this Article, except that employees may opt back into the Plan In the event
of a Major Life Event causing loss of alternative coverage, such as death or loss of
employment of a spouse. Payments to employees under this provision shall be made at
the end of each contract year, in arrears. If an employee has opted back into Town
coverage during the course of a contract year, he/she shall be entitled to pro rata
payment under this Section for that year. Payment by the Town shall be based upon the
cost to the Town of the Plan the employee was enrolled in prior to opting out. Eligible
employees must notify the Town of their election no later than June 30.

in the event that an employee has a spouse also employed with the Town of
Narragansett who is eligible to receive health care and dental benefits, said employee
shall not be entitled to recelve any health and welfare benefits set forth in this Article
16. Rather, said employee shall be paid by the Town an amount equal to fifty percent
(50%) of the cost of such benefits.

The Town reserves the right to change an employee’s health and dental plan from a
family coverage plan to a single individual plan, or two {2) single individual plans in the
case of a surviving spouse, once the employee’s dependent(s) are no longer eligible for
coverage.

Employees may elect to waive Delta Dental insurance in the event there exists
Medical/Dental reasons that demonstrate the employees would not at any time be in
need of services covered by said insurance. In such cases, the employee shall receive the
benefit in Article 16 (Health & Welfare) Subsection 16.7 of the Collective Bargaining
Agreement.

Employees shall be eligible for a wellness stipend. The Town shall compensate each
eligible bargaining unit member with a five-hundred-dollar ($500) wellness incentive

effective July 1, 2023 through June 30, 2024, effective July 1, 2024 through June 30,
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2025, and effective July 1, 2025 through June 30, 2026, provided said bargaining unit
member undergoes a physical examination and performs two (2) other wellness
activities. Each bargalning unit member must register for the wellness program in the
months of July 2023, July 2024, and July 2025 with Human Resources to be eligible for
the benefit in those three (3) years. Each eligible bargaining unit member will present
evidence of completing qualifying events before they are eligible for the wellness
incentive. At the bargaining unit member’s request, an employee can waive the weliness
stipend, and direct the Town to contribute the stipend to a bargaining unit member’s
Town approved deferred compensation account. All members recelving health insurance
supplied by the Town, or having alternative health insurance coverage, shall be eligible

for the weliness stipends.

Examples of wellness/educational actjvities include: Attendance at the annual Safety &

.Wellness Fair; annual eye exam; annual dental cleaning/exam; proof of educational or

tuition expense; preventative medical exam; register for Doctors Online; complete an
online health assessment; complete a wellness activity offered by the Trust/Town;

and/or proof of gym membership.

Medlcare Advantage Plan Study - The Town agrees to study/explore, in conjunction with
the Union, the implementation of a Medicare Advantage Plan, and necessary
supplemental coverage, to provide retiree/retiree spousal health coverage. A report on
the feasibility of the implementation of a Medicare Advantage Plan shall be made no
later than February 1, 2024. This report will be non-binding/not require the Town to
implement. If the Town and the Union agree to implement a Medicare Advantage Plan, a

separate Special Purpose Agreement will be negotiated and executed by the parties.
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ARTICLE 17 - SICK LEAVE POLICY

All Classified Employees shall be entitled to sick leave after they have completed three
(3) months. Sick leave shall be granted to all employees at the rate of one and one-half
(1 %) working day for each full calendar work month of service. Sick leave shall not be
granted to employees serving on a temporary or emergency appointment or to persons
employed on a contractual basis not to exceed eighteen (18} days per year.

{A). An appointing authority or department head may require satisfactory evidence in
support of any request for sick leave pay. An appointing authority or department head
may require a physician's certificate in support of any request for sick leave pay in excess
of three (3) days. However, a physician's certificate for each sick leave day over an
absence of more than five (5) consecutive days must be furnished.

(B). The Town may require, at its option, a doctor's certificate from any employee
returning from sick leave due to a work-related injury certifying the said employee's
fitness to return to work. The Town shall pay the customary fees of the employee's
physician for any examination required pursuant to this section.

Sick leave with pay may not occur beyond a total of one hundred-eighty (180) days and
no employee shall be granted more than one hundred-eighty {180) days sick leave with
pay in any one (1} calendar year. A retiring employee shall receive one hundred percent
(100%) of his or her accumulated sick leave in the form of a lump sum. Payment shall be
made not later than the first pay period following the effective date of retirement. "Such
employee is an empioyee who reached retirement age as provided under Social Security
(FICA) or vested interest in the Pension Plan as provided by the Town."

Employees who expire while they are in the employ of the Town shall have one hundred
percent (100%) of their accumulated sick leave paid to their estate. The maximum
benefit shall be one hundred-eighty (180) days.

Employees shall be pald for all sick leave days accumulated in excess of one hundred-

eighty (180) days. This payment shall be on or before December 15 of each year.
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Sick leave Is hereby defined to mean the absence from duty of any employee because of
iliness, bodily injury, or exposure to contagious disease.

Any employee who Is hospitalized while on vacation shall be allowed to convert that
vacation time to sick leave time upon return to work with supporting evidence.

All sick leave shall be accounted for on an hourly basls.

Sick leave shalf be for the purpose of permitting an employee to be relieved of his or her
duties during actual iliness or disability. All employees who, because of iliness, cannot
report for work as scheduled, shall, except in the case of an emergency, notify their
supervisor or other designated person, prior to the commencement of the workday. A
failure to notify prior to the commencement of work shall be cause for the disapproval
of sick leave for that employee and may be cause for disciplinary action.

Any employee covered under this collective bargaining agreement who becomes Iinjured
or ill and remains away from his/her regular employment for a period of eighteen (18)
consecutive months due to becoming wholly or partially incapacitated by reason of
Injuries occurred or sickness contracted during the performance of his/her duties, shall,
at the expiration of the eighteen (18) consecutive months, return to duty within thirty
(30) calendar days thereafter or shall be deemed physically unfit for duty and therefore
unable to return to his/her respective duties. Such persons who do not return to duty
within thirty (30) calendar days as aforesaid shall be immediately placed upon a
retirement [ist and shall receive benefits based on the provisions of the Town Pension
Ordinance or applicable contractual benefits afforded under this collective bargaining
agreement.

The employer will follow The Rhode Island Parental and Family Medical Leave Act RIGL
§28-48-1 et. Seq. and Accommodation of Pregnancy - related conditions, RIGL §28-5-7.4,

et. Seq.
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18.2

19.1

19.2

193

ARTICLE 18 - BEREAVEMENT LEAVE

Bereavement leave shall be granted for a maximum of three (3) days for a death in the
immediate family. Immediate family is defined for the purpose of this article to be:
brother, sister, including foster and step relatives of the same degree of kinship, mother
and father-In-law, sister and brother-in-law and grandparents. In the event of death of
an employee's spouse, child, or parent, five (5} working days with pay shall be granted.
Bereavement leave may also be granted in the case of death of a relative other than the
immediate family, as defined above, for the maximum of one (1) day to permit
attendance at the funeral provided that the leave shall first be approved by the Town

Manager.

ARTICLE 19 - PERSONAL LEAVE

When an employee finds it necessary to be absent for any of the reasons specified in
this article, he shall cause the fact to be reported to his/her department head or his/her
designee within the two (2) hours after the time set for performing his or her daily
duties, except that where a relief employee is required, such notification must be made
before the time set for performing his or her duties. Leave may not be granted unless
such report has been made.

Three (3) personal leave days shall also be granted each fiscal year to attend to strictly
personal matters, provided such leave is approved in advance by the Town Manager or
his/her designee.

Personal leave of three (3) days with pay in any one (1) fiscal year may be granted with
the approval of the Town Manager or his/her designee. Such leave shall not be charged
to sick leave, nor construed as additional vacation time. In the event an employee does
not use any sick leave days within a six (6) month period, commencing July 1 through

December 31, and then January 1 through June 30 of each fiscal year, he or she shall be
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20.2

granted one (1) additional personal day off for each such period, to be taken at his or her

discretion.
ARTICLE 20 - DISCHARGE AND DISCIPLINE

The Town of Narragansett or its agent, Town Manager, shall have the right to suspend or
discharge any new employee during the said probationary period.

With respect to employees who have established their seniority, demotion, discharge, or
discipline of any such employee may be made only for just cause and in accordance with
the following provisions:

To avoid arbitrary firings, when a department head Is not satisfied with the performance
of work of an employee, the employee shall be counseled in the presence of his or her
Union Representative, President, Shop Steward or Staff Representative of Council 94,
and the Department Head or the Town Manager in order to help improve the
employee's performance work.

All charges against an employee pertaining to discharge shall be made in writing and
signed by the person making the same. One (1) copy of such charge shall be filed with
the Personnel Appeal Board, one (1) copy with the Unlon, and a third copy with the
employee against whom the charges have been made.

In the event the Town of Narragansett or its agent suspends, disciplines, or discharges
any employee as a result of such charge, the Local Union President shall immediately be
notified in writing and the matter shall immediately be referred to the second or third
step of the grievance procedure and a hearing shall be held as a part of this second or
third step.

No hearing shall be public except by mutual agreement of the Town of Narragansett or
its agent, the Union and the employee involved.

A discharged employee shall be represented by the Union, and the Union shall have the

right to designate counsel to represent it and the employee. In a like manner, the Town
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20.3

204

21.1

22.1

of Narragansett, or its agent and/or any person filing the charges shall have the right to
retain counsel.

A decision, in writing, shall be forthcoming within five (5) calendar days after the
termination of the hearing. A copy of such decision shall be immediately furnished by
certified mail, return receipt requested, to the Union and to the employees involved.

If at this point the employee Is exonerated, he or she will be restored to service without
prejudice and shall be compensated for any loss caused by such suspension or discharge.
In the event the Union feels that the decision of the Personnel Appeal Board is an
improper one, it shall have the right to refer the matter to arbitration in accordance with
Step 5 of the grievance procedure of this agreement.

The Town shall have the right to exercise Its power with reference to any employee in
order to make any department more efficient; and in this connection, the Town Manager
shall have the right to discharge any employee he or she feels lacks efficiency in his or
her work, or to reduce the number of employees in any department whenever he or she

determines that any such department does not need so many employees in it.

ARTICLE 21 - QUARANTINE

There shall be no loss of salary or sick allowance when any regular employee is subject
to quarantine by order of the Health Department for reasons other than the personal

iliness of the employee.

ARTICLE 22 - COURT LEAVE

The Employer agrees to make up the difference in an employee's wage between a

normal week's wages and compensation received for jury duty.
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ARTICLE 23 - MILITARY LEAVE

23.1 Any employee who has left or shall leave said position by reason of entering the Armed

23.2

23.3

Forces of the United States (whether through membership in Reserve of the United
States Military or Naval Force or in Rhode Island National Guard or In Naval Reserve, or
the United States Coast Guard, or by reason of induction), and who has held a position in
the Town of Narragansett for one hundred-eighty (180) or more calendar days within the
twelve (12) months next preceding such entrance into the Armed Forces is entitled to
and is hereby guaranteed military leave of absence from the sald position commencing
with the time of leaving said position for said purpose and continuing throughout the
duration of sald absence required by the continuance of service in the Armed Forces.
Such leave of absence shall be deemed to have expired six (6) months after the date of
discharge from or authorized separation from active duty as a member of the Armed
Forces. Reenlistment from a choice by the employee shall serve to cancel such leave.
Any employee on military leave shall be granted yearly salary increases and longevity
increases when due in accordance with the conditions of eliglbility outlined in these
regulations.

At the conclusion of such military leave of absence, the employee shall be returned to
his or her position subject, however, to any law or rule which may hereafter be enacted
affecting such right of return or defining the conditions under which such returns may be
made. At the conclusion of each calendar year, during such absence, annual leave and
sick leave accumulation shall be carried over to the credit of the employee. Employees
who, by reason of membership in the United States Military, Naval or Air Reserve or the
Rhode Island National Guard or Naval Reserve, or the United States Coast Guard, are
required by the appropriate authorities to participate in trafning activities or in active
duty as a part of the State Military Force or special duty as part of the Federal Military
Force, shall be granted military training leave with the Town paying the difference
between military and Town pay, not to exceed (2) weeks in any one (1) calendar year.

Should the employee be required to participate in such training activities for a period
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24.1

24.2

24.3

greater than two (2) weeks, he or she shall be granted leave without pay for this
purpose.

Employees shall be allowed to purchase, subject to existing rules and requirements, up
to a maximum of four (4) years’ continuous active-duty military service time. Employees

shall be required to furnish the Town with their DD214 Form.

ARTICLE 24 - COMPENSATION

A. EYEGLASSES

When an employee has damaged his or her eyeglasses on Town connected work, the
Town of Narragansett shall replace such eyeglasses at the discretion of the Department

Head.

B. TOOLS

The Town of Narragansett shall supply all tools used by members of the work force and
agrees to replace all damaged tools where no negligence on the part of the employee is
determined if the original tool is returned. Mechanics/Mechanic Foreman shall recelve

a tool stipend of two hundred-fifty dollars ($250.00) per year.

C. CLOTHING ALLOWANCE

A clothing allowance of four hundred-fifty dollars (5450.00) annually shall be granted to
all permanent full-time Police Dispatchers and Animal Control Officers for uniform
purchase. The Town shall purchase uniforms, foul weather gear, and work shoes/boots
for employees (excepting clerks) in the Parks and Recreation Department, Public Works
Department, Water Division, and Wastewater Division. The purchase and replacement

schedule for the uniforms, foul weather gear and work shoes/boots shall be at the
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discretion of the applicable department head. The Town reserves the right to order said
employees to wear the purchased uniforms, foul weather gear, and work shoes/boots at
all times while on duty. The employee is responsible for the cleaning and upkeep of all
items issued and shall not wear them or use them for personal use. The boot allowance

shall be two hundred dollars ($200.00) per year.

ARTICLE 25 - SAFETY AND HEALTH

25.1 The Town of Narragansett or its agent and the Union shall cooperate in the enforcement
of safety rules and regulations.

25.2 Should an employee complain that his/her work requires him to be in unsafe or
unhealthy situations, in violation of acceptable safety rules, the matter shall be
considered immediately by representatives of the Town of Narragansett.

25.3 The Town shall provide protective equipment when needed for the safety of the
workers.

25.4 The Town shall establish a safety committee including management and unlon
representation for the purpose of promoting a safe work environment within the Town.

25.5 The Foreman on the job willl require that people under his or her supervision will use
available protective equipment and apply safe working procedures.

25.6 When an employee is required to plow snow, sand and/or salt for eight (8) hours

straight, they shall be granted a thirty (30) minute rest period.

ARTICLE 26 - INCLEMENT WEATHER POLICY

26.1 Inthe event of inclement weather (as defined herein) at the start of a particular work
assignment, the division superintendent shall assign inside work to the employees of his
or her respective division. Should one (1) or more of the weather conditions listed
herein develop during a work assignment, the division superintendent shall decide,

based on his or her assessment of the condition and the work assignment, with the Shop
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27.1

27.2

28.1

28.2

28.3

Steward, whether to continue the assignment or direct the employees to return to the
garage or other Town building for inside work. This clause shall not be enforced in
emergencies as defined herein and by the Town Manager, including but not limited to
showstorms, floods, hurricanes, fire, disasters, etc.

Inclement weather:

1. 100 degrees (100°) or above

2. 5 degrees (5°) or below

3. Rainfall that is steady and/or persistent

ARTICLE 27 - STRIKES AND LOCKOUT

The Union will not cause, call, or sanction strikes, work stoppage or siow down, nor will
the Town of Narragansett or its agent lock out its employees during the term of this
agreement. The Union agrees to comply with the law as stated in Step 5 of the grievance
procedure.

Employees shall not be required to go through picket lines. Employees who do not cross

picket lines will not receive pay for that perlod of time they are absent from work.

ARTICLE 28 — RETIREMENT

All employees covered by this agreement shall continue to receive the Town pension
coverage as it exists as of June 30, 2001, and shall continue for the duration of this
Agreement.

Employees who retire on or after July 1, 2002, shall annually receive a compounded cost
of living adjustment of three percent (3%) effective July 1 of the year in which they
turned fifty-eight (58) years old.

Effective July 1, 2004, employees shall contribute nine percent {9%) of their wages

including longevity benefits as specified in Article 29 of this Agreement to the retirement
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28.4

28.5

28.6

28.7

29.1

plan. Longevity pay shall be included in the calculation of average final compensation for
the purposes of determining the retirement benefit under the Retirement Ordinance.

The employee shall increase their contribution towards the pension fund as follows:

July 1, 2011 9%
July 1, 2012 10.5%
July 1, 2013 11%

Effective July 1, 2011, the COLA shall be modified so that it only compounds until the
pension benefit reaches thirty-five thousand dollars ($35,000). Thereafter, it shall be a
non-compounding COLA.

Employees hired on or after July 1, 2011, shall have the following pension benefits. The
pension formula will be based upon two percent (2%) per year up to twenty (20) years of
service and then increases two and a half percent (2.5%) per year after twenty (20)
years.

Employees hired on or after July 1, 2014, shall be eligible to retire upon the completion
of ten (10) years of credited service, provided that such employee has attained the age
of sixty-five (65) years, or at any age after completion of twenty-five (25) years of
credited service. The amount of unreduced monthly retirement benefit shall be equal to
two percent (2%) of the average final compensation multiplied by the member’s years of
credited service, to a maximum benefit equal to seventy-five percent (75%) of the
member’s average final compensation. The cost-of-living adjustment for these retirees

shall be suspended until 2021 at which time it shall be restored at a rate of three percent

(3%) per year non-compounded.
ARTICLE 29 - SALARY AND CLASSIFICATIONS

Attached hereto and made part thereof shall be an addendum to this contract entitled
Schedule A: Salary and Classification. Reflected in this schedule there shall be wage
rates for all employees covered by this agreement. Salaries shall be increased as follows:

July 1, 2023 4%
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July 1, 2024 3%
July 1, 2025 3%

29.2 Longevity shall be for all permanent employees of the bargaining unit who have more
than three (3) years of service In the bargaining unit. They shall receive longevity at the
increment rates prescribed In the Longevity Table. The Weekly Longevity Increment is a
percentage of weekly base pay. Longevity pay shall be added to their weekly pay up to a
maximum of thirty (30) years.

The Longevity Table Is as follows:

WEEKLY YEARS OF LONGEVITY
Service Completed Increment

3 1.0%
4 1.5%
5 2.0%
6 2.5%
7 3.0%
8 3.5%
9 4.0%
10 4.5%
11 5.0%
12 5.5%
13 6.0%
14 6.5%
15 7.0%
16 7.5%
17 8.0%
18 8.5%
19 9.0%
20 9.5%
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29.3

30.1

1.1

21 10.0%
22 10.5%
23 11.0%
24 11.5%
25 12.0%
26 12.5%
27 13.0%
28 13.5%
29 14.0%
30 14.5%

Any increase in salary or other monetary benefits shall become effective in the first full

pay period following July 1.
ARTICLE 30 - PEOPLE

Upon receipt of a voluntary written Individual order from any of its employees covered
by this agreement, on forms provided by the Union, the Town of Narragansett will
deduct from the pay of sald employees those PEOPLE contributions authorized by the
employees. A minimum of ten (10) employees in the bargaining unit must participate in

order for this article to be effective.
ARTICLE 31 - SEVERABILITY
If any article or portion of any article or if any supplements to this agreement be held

invalid by operation of law or by any tribunal of competent jurisdiction, the remainder of

this agreement or any supplement to it shall not be affected and shall remain in full

force.
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33.1

ARTICLE 32 - RECORD OF ACCUMULATED LEAVE

The Town will post record of accumulated leave three (3) times a year if not printed on

paycheck.

ARTICLE 33 - PARITY

Any additional Health and Welfare or Medical Benefits negotiated or granted by or
between the Town and any unit or group of Town employees, excluding School

Department Employees, shall become part of this agreement.

ARTICLE 34 - NON-BARGAINING UNIT WORK AND ADDITIONAL POSITIONS AND HOURS OF

34.1

Al

34.2

WORK

Except as provided for herein, no person outside the bargaining unit shall perform work
ordinarily performed by bargaining unit employees. This prohibition shall not apply
under the following circumstances:

Emergency situations as agreed upon by both parties.

In the event that the absence of a bargaining unit employee exceeds, or is reasonably
expected to exceed, ninety (90) days. In this situation, the Town may, at its discretion,
hire a replacement employee that shall not be part of the bargaining unit to replace said
absent employee for the duration of the absence, except that after six (6) months the
employee shall become a member of the bargaining unit and may be laid off subject to
the provisions of the agreement upon the return of the bargaining unit employee.
Except as provided for herein, seasonal employees, except for summer beach personnel
performing normal beach functions and the Towers Coordinator, and The Kinney
Bungalow Coordinator will not work more than forty (40} hours per week. In the event

that the Town determines that additional hours of work are needed, then bargaining
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34.3

34.4

unit employees will be offered the work prior to non-bargaining employees being

offered the additional work.

During FY 2007-08, the Town will add one (1) full-time bargaining unit employee in the
Department of Public Works under the classification of Laborer/Maintenance Person.
During FY 2007-08, the Town will add two (2) full-time bargaining unit employees In the
Parks and Recreation Department, under the classlfication of Laborer/Maintenance
Person.

During FY 2008-09, the Town will add one (1) full-time bargaining unit empioyee in the
Department of Public Works, under the classification of Laborer/Maintenance Person.
During FY 2008-09, the Town will add one (1)} full-time bargaining unit employee in the
Police Department, under the classification of Assistant Animal Control Officer.

During FY 2009-10, the Town will add one {1) full-time bargaining unit employee In the

Police Department, under the classification of Clerk.

The hours of work for the two (2) new positions within the Department of Public Works
that are classified as Laborer/Maintenance Person shall be consistent with Article 13 of
this agreement.
The hours of work for the two (2) new positions within the Parks and Recreation
Department that are classified as Laborer/Maintenance:
1) One {1) empiloyee shall be assigned as follows:
Five (5) consecutive eight (8) hour workdays; Sunday through Thursday, inclusive.
Between April 1st and October 31st, the hours of work on Sunday shall be 7:00
am to 3:30 pm, and the hours of work on Monday through Thursday inclusive
shall be 12 noon to 8:30 pm, with breaks as provided for within Article 13 of this
Agreement. Between November 1st and March 31st, the hours of work on
Sunday shall be 8:00 am to 4:30 pm, and the hours of work on Monday through
Thursday inclusive shall be 7:00 am to 3:30 pm, with breaks as provided for
within Article 13 of this Agreement.
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34.5

2) One (1) employee shall be assigned as follows:
Five (5) consecutive eight (8) hour workdays; Tuesday through Saturday, inclusive.
Between April 1st and October 31st, the hours of work on Saturday shall be 7:00
am to 3:30 pm, and the hours of work on Tuesday through Friday inclusive shall
be 12 noon to 8:30 pm, with breaks as provided for within Article 13 of this
Agreement. Between November 1st and March 31st, the hours of work on
Saturday shall be 8:00 am to 4:30 pm, and the hours of work on Tuesday through
Friday inclusive shall be 7:00 am to 3:30 pm, with breaks as provided for within
Article 13 of this Agreement.
The hours of work for the one (1) new position within the Police Department that Is
classified as Assistant Animal Control Officer shall be as follows:
Five (5) consecutive eight (8) hour workdays; Thursday through Monday inclusive.
Thursday, Friday, and Monday; 2:00 pm to 10:30 pm, and Saturday and Sunday; 8:00 am
to 4:30 pm, with breaks as provided for within Article 13 of this agreement.
Any hours worked after 5 pm In Section B and C above shall be subject to shift premium
of $0.25 per hour.
The hours of work for the one (1} new position within the Police Department that Is
classified as Clerk will be consistent with Article 13 of this agreement.
Effective July 1, 2014, the Municipal Court Clerk is classified as a Clerk and will be
consistent with Article 13 of this agreement.
The following conditions will apply to the additional full-time bargaining unit positions
classified as Laborer/Maintenance Person as created under Article 34.3 above:
All of the positions created herein shall be subject to transfer between the Parks and
Recreation and Public Works departments (under the same Job classification, with

appropriate training) at the discretion of management.

Page 41 of 60



35.1
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36.1

36.2

36.3

36.4
36.5

ARTICLE 35 - LIFE INSURANCE

All employees shall receive a fifty-thousand-dollar {$50,000) Group Life Insurance Policy,
the premium of which shall be paid by the Town.
All employees who retire shall receive a fifty-thousand-dollar ($50,000) Group Life

Insurance policy, the premium of which shall be paid by the Town.

ARTICLE 36 - MODIFIED DUTY/LIGHT DUTY

An injured employee, an employee out sick, or an employee who is temporarily disabled
in any circumstance as a result of an on-the-job injury where he/she is not confined to
his/her home and where he/she is determined capable of performing modified duty
assignments, shall at the discretion of the Town, be required to work under modified
duty status. An injured employee, an employee out sick, or an employee who is
temporarily disabled in any circumstance as result of a non-job-related injury where
he/she is not confined to his/her home and where he/she is determined capable of
performing modified duty assignments, may request to be placed in modified duty
status. Any such placement shall be at the discretion of the Town. The following
subsections shall apply in either case.

The capability to perform modified duty assignments shall be determined by the
employee’s physician.

Prior to reporting for modified duty, the employee will be advised in writing as to the
type of work he/she must do while on modified duty. The employee's physician will use
this work description to determine the employee's eligibility for modified duty.
Employees on modified duty shall be allowed to work call back and overtime
assignments.,

Modified duty assignments shall in no way impede the employee's recovery.

While on modified duty, the employee shall be assigned to his/her regular shift.
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36.7

36.8

36.9

37.1

37.2

38.1

The employee will be granted time off for Injury-related doctor's visits or physical
therapy.

All modified duty assignments are strictly temporary In nature and shall not exceed
twelve (12) months in length.

Employees on modified duty assignments are prohibited from engaging in outside
employment if such employment would impede the employee's recovery.

Temporary modified duty in no way will restrict the employee from exercising his/her
rights under the Federal Medical Leave Act or the Rhode Island Parental and Family
Medical leave Act.

ARTICLE 37 — TERMINATION

This agreement shall become effective July 1, 2023 and shall remain in effect for the
ensuing years through June 30, 2026 and shall then be automatically renewed for one
(1) year unless either party shall give written notice to the other party at least sixty (60)
days before the subsequent anniversary date that it desires to negotiate, amend or
modIfy any or all articles or sections of the agreement. In the event such notice shall be
given, articles or sections so stated shall be renegotiated as of the beginning of the

subsequent year.

All other articles or sections not under negotiations shall remain in full force and effect.

ARTICLE 38 — EVALUATION SYSTEM

Effective July 1, 2014, the Town will implement an employee performance evaluation
system. The purpose of the evaluation system is to provide feedback to employees
through measurable, objective outcomes. Performance evaluations shall not be used as
a disciplinary measure, only to enhance or improve an employee’s work performance.

Once implemented all employees shall be evaluated on an annual basis.
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CONCLUSION

In witness whereof, the parties have hereunto affixed their signatures this /‘ T#  dayof

_YeBoiupy , 2024,

f

For Rl Council 94, AFSCME, AFL-CIO

Local 1179, Town of Narragansett Employees: For the Town of Narragansett, Rhode Island:
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TOWN OF NARRAGANSETT

Appendix A

Tite: Clerk IV

Nature of Work:

The employee in this position will provide highly skilled clerical support and quality service to taxpayers
and the general public in various departments throughout the Town of Narragansett. This employee is
directly supervised by the Department Director or designees. The requirements of this position will not
hamper the ability to transfer internally when available.

Essentlal Functions:

10.

11.

Provides assistance to taxpayers and the general public via the phone, emall or in-person as related to
the department; resolves complaints as needed.

Completes routine and non-routine administrative responsibilities including but not limited to
personnel forms, purchase orders, letters, reports, polices, correspondences, forms, etc. In a timely
and efficient manner.

Records and maintains files of records as required per town, local, state, or federal procedures or
requireaments.

Prepares and submits department payroll.
Assists with the training of full-time staff within the same division.
Assists with department budget preparation, research trends, equipment products, etc.

Maintains a close liaison with other departments, employees, and supervisors, in matters of mutual
concern for all related inter-departmental activities.

Administers special programs and departmental procedures; research polices pertaining to
department/division functions.

Coordinates the scheduling of department/division employees.

Satisfactory accomplishes all Department responsibilities.

Performs other such duties and responsibilities as may be assigned and are consistent with this
position.
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Critical Skllls, Experlence and Knowledge:

1. Skilled in the preparation and maintenance of accurate records and reports.
2. Ability to establish and maintain cooperative working relations with the public and co-workers.

3. Highly skilled in the use of computer-based systems including but not limited to word processing, spread
sheets, and database applications.

4. Highly skilled in various bookkeeping functions including but not limited to purchasing procedures,
payroll procedures, and accounts recelvables which include the ability to operate various office
equipment.

5. Abllity to understand and follow complex oral and written instructions.

6. Must have the abillity to plan and organize with an emphasis to detail, consistency, and accuracy.

7. Ability to supervise and motivate others.

8. Cross-trained In departmental tasks.

Minimum Required Qualifications:

1. HS Diploma or equivalent.

2. Six (6) years’ experience as a Clerk |ll with a letter of recommendation from Department Director and
approval from the Town Manager as pursuant to the collective bargaining agreement.

3. Avalid driver’s license, with no offenses which would prohibit or restrict insurability or bonding by any
insurance carrier providing the Town coverage may be required.

Physical Environment/Working Conditions/Physical Demands

1. The work environment is typically within an office setting, although the employee may meet with
other employees and agencies in an outside (jobsite) environment.

2. The working conditions (light, noise level, temperature, etc. are typical of (primarily) an office setting.

3. The employee may occasionally lift and/or move objects up to twenty-five (25) pounds.
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4, Specific physical abilities include close vision and the ability to use computer monitors for long periods
of time, as well as the ability to communicate verbally in person and on the telephone.

Effective Date: 10/16/2012

Town Council Adopted: 10/15/2012

Agenda ltem: #7
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Appendix B

LETTER OF UNDERSTANDING

The UNION snd TOWN sgree that the caniract language 34.4 (8) ba changed ta:

b

One (1) EMPLOYEE SHALL BE ASSIGNED AS FOLLOWS:
Five momecutive eight{8} hour days; Sunday through Thursdmy, inciushve,

Betwesn April 1% and October 1* the hours of work on Suaday shall be 7:00 em to 3:30 pm,
snd the hours of work an Monday through Thursday inclusive shali be 9:30 am to 6:00pm,
with bresks as provided for withia Article 13 of this Agreement.

Setween November 1™ and Merch 31° the hours of work an Sunday shall be 700sm to
3:30pm and tha hours of wark on Monduy through Thursdey lnclusive shall be 7:00 am to
2:30 pm, with breaks provided for within Article 13 ofthis agreement.

One {1} EMIPLOYEE SHALL BE ASSIGNED AS FOLLOWS;
Five consecutive oigin{B) hour days; Tuesday through Saturday, inclusiva,

Sotwean April 1* and October 1% the hows af work on Saturdasy shail be 7:00 am ¢ 2:30
pm, and the hours of work on Tuesday through Friday inclusive shall ba 9:30 am to 8:00pm.
with breaks a5 provided for within Article 13 of this Agresment.

Batwezn November 1™ and March 31" the hours of work on Saturday shail be 7:00mm to
2:30pm and the haurs of work on Tussdey through Friday inclusive shali be 7:00 am to 3:30
pm, with brasks provided for within Articio 18 of this agreement.

The UMNION snd the TOWN agree to delete section 345

FORTHEUNION: FOR THE TOWN:

Auad fq&ﬂ. %ﬁﬁ.‘kmaw\
Gerard E. O'Nell, Attormey/Sr, Business Agant

Page 51 of 60



09 Jo z5 a8eq

"eugje) @ noypm s00u0 nok TEIEDETS ou)} 995 LB ROA N Leloting ol

98% o) [EI53J5] & pasu nok oQ
"sedunes 108 nok aicjeq Jeppoit
uﬁ_ Y 08U “(som ok yans) nss.% gﬁ% TP SIS0
ue asn Jubiw TSPAOIT IoMIeU anok ‘aueme eg “(Suig sous) Jnof yeym ; LIOPIAGIT JioMTeu
Ewomaﬁnkgnoﬁsuiﬂgboﬁéaﬁgueﬂ_ﬁw?_&! 3..&32@8.?%1&&.3»«««”%@ ® 98N nok j) ses) Aed nok jpa
WBiw nok pue ‘1apIn0sd }OMBU-HO-IN0 L B8N NOA 1 150w Sy Aed M N0, omgey | 008 | IfED JO WO RISEDE MM 885 S8 A
a.:ﬂngc_sganﬁsimnasaunsi:ﬁg._gammﬁ:iag
? iS6C ; e ST IPoEo-Tn0 oy
TONTERTT0 ol ) o Jop g ‘somsockd ceot d mok Yoo uend | o n ) o ror | mipopioet s
, “uRio AjiB) € 235 00238 / UBIC jenpipU)
T o Sou 1AL 100010410 AEB) 112A0 BU LD | 10 1508 <10PIACI HOMBN-IOING 10 SR8 sy Jo; T
o TP i Mot Yoas o @nay Aeug eyd sxg v moquens Auues o eney | B IOETS DRRCE NERIRERO 0 TOSOET00 a43 S} 1RUM
33_.ﬁesgégwc_hangsa«g&wsu_g.%oﬁ. S.ﬁgg_ﬁagibﬂm
: FT Y
"SE0lAI8S JUO3dS 10} BIGLONPAP JosLu 0) HABY LUOP NOA oN oy108ds Jo; STANINFEP
330 aib) Ay
felysusg-aied-anjuenaid/abalieacomol aieoypesy masdRYy “Bunse) opsoubep pue sBrup uopCuoseld
1B S30)ues BajusAald PeIeACD J0 1S] B 985 : .aw&oiﬂﬂﬁgwsimmosaa ZA[aNonpap
.ﬂﬂghag.cgieesuewﬂugﬁeﬁ:g%g \ sh_n.nw - anoA 15w nok alojaq
£15200 uBd S} ‘8|cWexs 104 “Aidde Asw TUBTINSTES o TISUATISS © Ing “Juncwe 108 aAguoAesd Em.“oon> PRISA0D SBIIAIDE BIBY) BIY
SIGIONPEP ey} 10w 184 JusAt NOK 3} USAS SI0IIGS DUB SWIBY BLIOS SISACO TS SiyL
 BIPNPEPp ApWe) RI8A0 Sy) 595w SIeqUIe iWE} Jje AQ pied Sosuaixe SiqIorpef “ueld Apwe) & Jo) 0o9zS$ / veid [enpinpy;
40 junowe |10} 4} jjun SIGRONPSP [BNPIAIPU] MO 218U 18BW ISNWW Jequisi Ajiue) | UE 10} ODO}S SISPIACIG MIOMEN-jO-IND J05 <ejgnonpap
yoes TS ey} uo siequiaww Axwe; 2e10 aey nok §) “Aed o) swibsq TRD sy aucjeq "ueyd Apwej  so) 0968 # veyd jenpripu livieAo sy} 8] Jeyum

Junowe STINBESP 84 0) dn siepiansd o $1809 814 Jo ke Aed 18nL Nok *AliRiBues UB 20} 0SZ$ SISPIACId SOMBN U] J04
slayel sy A SIAMELN

suglsanp juepodw)

“Adoo @ jssnbes 0} 1.2 QAL

40 [2ezZ-6E9-008"i Jied o e e 78 AJBSS0]9) By} Main 1Rd NO), “AeSSOS) By} 995 SWLe) PEUPOPEN SO0 JO “TOPIGED ‘SjaRONPap

gg&dﬂgﬂgﬂﬁﬁ% "SWisa) VOURLICD JO SUDRIUGSP [esoush 104 TUODTSSELIE AR 12 SN JISIA JO 132 QQL 3° D00S
.amv:._EBRNN.%@.S@.:_S.agsgésg%?wgﬂb.gagggé.gina_:on_a_ﬁ

"Aisjeredas papiacsd aq Jijm (WNTAEIE oy} Pejjeo) TSI Siy) Jo 1502 BY) INOYR LONEILIOH] ST LON *SS2IAIBS BIRD WIEOY PRIBACD 10} }503 DY} SIEYS A 14
agaguﬁiii,ugﬁoﬂwégﬁzuggi_uigtgg!ig%gaﬁ

Odd :edA] uelg mojeq seg 110y 3Brian0D 15800 0} 15207 Sl9yLERH :puers) SPOLDY JO PIOYS anjg B 8801) enyg

YZOTIOE/90 - £20Z/10/L0 -pousy ebeieno) S30UBS PAISACY J04 AB4 NOA 1RUM B SIBA0D Ul SH; IByM :aBRisA0) pue sjysueg jo Kiewnung
(Peq 052%) 1100 *0100 "6000 2000 ‘9000 — B3YZ00L0E - ResueBesian jo umo]

2 xipuaddy




09 Jo €6 adey

"saijdde SEISAPIP ) ‘Jow useq sey STBSAPOP N0k Jsje S1e YeYD SY) ) LMOUS S}500 TITBINEUTES pue TUSWRETOS [y o

Aide jou se0p N | evaaioo=t | wogdimsand sads y 21|
S|qUInpep ‘SIRINSHIOD %407 $Brup Apmieju) EE%@ . - WOTYIeWEEA T
"Rjeredg 10} shep OF ‘rew 10) skep pp ‘Jejas 18pI0 SWEY | e 9igeeAr S SBEIA0D
10) sfep Of :SmOpo} S8 e SpY Jo Aousnbai4 paisAodioN _séﬁ ﬂB.E ) ged pugiq pasejeid-uou ¢ sty | BAIp UodI9%aid
"pasuadsip Buieg ai0j9q " se_ougm | IncGe uolewWIo i0M
UOJEZLOYINY JOUG B BANbBI SUONEIPSW Aicide jou 830D sBrup &
R I - [
Foruireyd sy) SIBISIUILPE WBSH SAD AOdE JOU $90p ! o) sBrp poou nok §
paisse)ION | SjGNONpap i(iapiQ ey pue sBrup oueush § 505y |
BOURINSUIOO %07 eBUBUD ON | (sRiN 'sueds 13/10) Buibewy |
u - 158} & 9y nok j)
10 40} PPUBLILIOOS: 51 UOBZUOUNERI S0UBINSUI0 %07 Aydde jou (pom 1
. $90p aIqRoNpep 8BiBO ON | pooyg *Aerx) 188y dgsoubalg |
..?..‘WﬂJ. .._J‘.W:-.‘: :....‘J'u,‘ <n_1‘4_u VLALN _
YSIA JO $)USHIRO0P
ug|d unok ees eseeld ‘s|eiop leUORIPPE 104 Atdelou|  uopeznwLYBUUsa0s/RIED
10} Aed jjm ueyd souRINsYI 00 %02 Sa0p BIGRONPSp 'eBi2yn oy . anusARlg
Jnok Jeym xoeyp uay] “eajueacud aie papssu ‘ ;
S83IAIBS ay) 4 sapircud nok ysy “aagueasd U2 J0
Juaze Jeuy saoues 4oj Aed o3 eaey Aew noj, %ﬂﬂﬂﬂqﬂhmo
e
Jeak Jad SOURINSUID %407 Vsia sod Ajdde jou Esu__ﬂ.am. YHeay = JIS1A NOA i
(Susw 21 o) pequwy eue sadag ogoridony) ’ $90p 8[qRoNpap Liedoo 524 )
psia sed Ajgde 1ou 588U} 20 Anfui
SUON SOURINSLICO %07 se0p Bjguonpap Hedoo gig | ueyess o) LStk aiBd Aewug |
Wed [j NO L
1AG
Ae




09 10 pS 28e

SOUBINSUIOD %07

2fieys oN

i
S80iAISS Juagedy) _

. - S8IA9S asnqe
10} peainbas 8q Aews LOISSILIPE JO UONEIYION ..Roo:w_g*a enedino Joj eBiey) oN 7 [eJolA2yaq "Yyedy
WSASORO | ysu souoyfddeou SHIESHIRINO | e powi ok 5
EOURINSUIOY 9,07 | $90P SjqRONPAP Hedoo 514
Adde you secp siqronpap ‘sbreyr) oy 1 |
Pp8IBA0D 858 Sjepueyy Juswiess] Awopsiseyy SOUBINSUI %02 sfueyn oy %) uoabins/uenisiyy |
1 ©} pojejas SVIAIZS RIOMIBN-U] BLIOS
1608 100 530p eiggonpep ‘sbey) Aoy
ON 18 P2ian00 BJe Sjepusyy Juswieas] : e leidsoy e 3aey nok y
AW0joSISBY 123 O) PBJeIas SBIAISS JIOMBN-U) OUBINSIE00 %07 ebieyn oN jendsoy “5'a) a8y e
auwog *AYpoe) UoneIeYe: JuBGRdU] UB 18 .
Aep G pepPUSILIODN) $1 LOJEZUOYNBAL] |
JiSiA J8jus0 883 jush HEIA JRjLeD
“paNZ0RI SIONIBS sod Aidde joussop | @uedweBin sod Aidde sou aues uabin
uo paseq Aidde pinom sjsoojaxpodjo | ©IABINpSp edos nsg | seop igKnpsp Aedos ool
1 Ajuo ysin o1 0y sayddy :ased juatin aiqronpsp Aedeo iGnpp Aedeo .s__.n__ﬁaag._w_ Jjeipawitul pasu nof ||
‘afirey) oN ‘soueinquiy ay S 05§ oo o 053
"PeRiwpe ) pantes Aedo) :woos AdueBiowz | s B JOu SB0p usia o Ajcde 3ou s30p _
aignpep Aedoo ool | eqonpep Kedoo poje 8120 wow kovebieuws3 |
"Adde jou seop ajquonpap "abireyy) o 18 _
pa1eA0o aJe sjepueyy Jusunees] Awojsisen SOUBINSE0D %07 abiey) o s88) voabinspueisiyg |
[¥ 0} pajejal SBOIAIDS NOMBN-U] BSOS _ KiaBuns
fydde jou sa0p s)guonpep ‘abiey) | epedyno nok §)
ON 1& paiac) aue BjepuByy JUswyBa)] BOURINSUIOO 9407 o858y ON {5sjueo Arebins | =
g«:_ﬁ_s?ssaszsgz : Aioenqwe “69) 83 Ayoes |
-U) BUW0S "PAPUSLILIOIRS §1 )
Aed jjw no
-J0-INQ




09 jo 55 3dey

SUON PaIBAD) 10N PRIBADD JON .__..ﬁs_oﬂs_;.._e%_o.
SUON PRUBAD)) JON P3IBA0) JON sesseifsuaipyy | @ ake Jo jeusp
. ¥ 250 kidd Jou o | spaauppyasnoky
1804 Jod wexs a4s sunno suo 0 peyn SOUBINSLIOD %07 $80p BjqRONpSp Aede g7 Ligxe m.:m_u.-.__o__
BUON IURINSUICD %07 _ abieyy o 801JeS 83ICS0H |
-g
Jou sa0p 8jqonpap "afiey?) oN 1e pasenco
I8 SjEPUEY JuBIRR: | AWORRISEN Iy 20UBINSYOS %07 SOUBINSLID %07 gs%ﬁg_oi
0} psjB|e) SBIIASS WIOMBN-U] SLIOS "SBIIAIBS
I2JS0 JO} PAPUSLUILIONR) S] UOREZUOYNEald i
Bl bl st SOUBINEU %0Z | sbiey oN 120 Businy poyg | i
. © yeay jeidads seylo
aaﬂ_scgg._.ogczuu | sAeY 10 Buuaaodas
PeIanco ale SjepuRyy JusuRal] Awope)seyy , d nok
1N O} DaYE[a) SSOIAIBS YOJB-U] Su0 SOLBINEUIOS %02 BOURINSUINS %02 SEDQIABS UCHEIqeH (3 pasunoA )
Sy} Jisia 0} 3dalgns jou ase pue JepIosip
_________%._mA wshng jeay} 0) S80I a_ea.g_o.
ON “()omau JO 1n0 PUe U 10} PBLIGWIOD
4085 SysIA OF 0 pejus “Adesoy) yoesds SOUBINSLIC %02 SOUBINSUICD 302 SSONISS LonEIIeUSY
pue euonednaog) eSSy spnpul S30ARS .
PEPUBLRUODA) S| UORBZUOYINBELY SJUBINSWI0D %07 sBieyn on 55_8,_95:
‘PopuUBWWOIa; SOUBINSUIOD aby -
81 Uopezuoygneald ‘(punosenn -k o Auoey KionjoprpapIud
"9) DES 3y} Ul 819YMeS|e PAQUISAP SBIIAISS SB0NISE
Pue §}53) apNpu) Aew 280 Aywayeyy “Aidde SOURINSLICD %02 SBRUOON | eunesepoid Aoniepiquapiyy | WWEuBaid ase nok )
Aew 3)goNPap 1o SOUBINSUILS ‘Jeiwkedes o - =
© “$30108s 10 adk} 3y} uo Buipuadag ‘seomias BOUBINSHIOD s jou 0
saguanaxd o} Adde Jou ssop Buueys 1807) K0 %02 $30D 9gIonpop “Aedoo 57¢ i _




09 Jo 95 a8ey

‘SoemEEp oy yBnonp TED e 10 Aed nok djey o} Fpasd Xe] WATDEI0 © 40} 8jai6ue og Aew nok SDIEPUBIS Snje;, WNWUIR 8y) 1oew Luse0p T2 ok jj
'SOA (SPIBPUR]S NjBA Winwjuy Joow ueid sy se0Q

"WPaIo Y} WFUEH o) 10} 8iqiBye oq jou Aew nok ‘STEIBROZ [EiUESST WA Jo SSdA) WSUes 10 SiciBie aie N0k J) “sBRIBACS J3L0 B0 pUB "JYVONL 'dIHD
‘Predipayy ‘asedipajy *seroiod eysew enpinipul 18410 so SIETSVER o) yBnony siqeene FIIEISY GEEY “SUSK sapniou Ajeisusb SBEGATY) [ERUSSSS WHGITT
S0A (0Brien0) [enuess3 wnwiuiy episasd ueid iy seog

aoBuraoBAinbusujgiesy: 18 pews Ag 10 (256-20% (10%) 18 jusugedep souRInsu) 8jeys ok

Ree) jeadde nok ey nof djay ues wesbaid eouejsisse sewnsuo & AjRuopPy “THOJSATEOUESqRIAOT TP WAA.C (2776) YSES-Fhi-998-1 18 LCHEISIRLIDY
Awndeg syauag eakoidu3 540027 Jo Juswledeq a1 WEMOD Osie Aew N *} 12 (AL 20 0D0S-65Y (L0) 10 JZZ2-5E9-006-, 18 Ueid 8} 10BII0e 10BjUC
"soug)sisse Jo 'anou sy} “siybiu ok Jn0ge LONRILLIOMN Si0W J04 .ﬁﬂhgsgaﬁégmbgﬂsgsggg
OSJe Sjuwindop TEid 100 TOTERS |E0Ipaw Je1 Jo) Ae0l fi NOK SyuSq Jo LoReue|ixe oy 18 300] ‘SIBU N0 1NOGE LORBHUOJ) 210w 104 TETTE J SUEAGHD

® P3yed s juseidwoo siy) ‘TR @ o jeiusp e 10) T2 1noA jsueBe juieiuiod & sxey nok ;i diey ues jey seuabe are aey) sjuBiy s[eaddy pue ssueasys o,

"9557-81,£-008-}, (183 10 OB SIBeaH M

YA SOEINIEY] 8L} In0ge LOljeNOju eiow 10 “SIETIGIEN souRINSY] YyesH 8t ubnosy ebeierco sovaInsy BRpPL Sujkng Buipnow ‘o0l nok o} ejgejieas
8q Aew suondo 8B233A00 180 “AOB'SW" OO MMM IO GISLOX £262-207-1.8-| 18 BSIBAD) SOURINSY] PUR UOTBLUO)Y JBUWNSLCY JO) JBjUBY "SBIIAIAS YBLINY
PUE UjesH jo juatupedaq) aLp 1o “wujauupRey/esqe A0l op w10 (2.2¢) VSS2-7ii-996-1 e uotensiupy Aunoss sysuag sakojtus s joge jo jususedsg
.swﬁ_ﬁ@;__g_e_.___a:a=§Ea,§§.§s§§g§sﬁ.F_hgagnsvvag_ﬁsaas%%&%
9501 pue sn o} UORBULION EIOD SUL "SPUB }; seye 9BeIan0d snok enuguod o} jJuem nok djey ueo jey) seuebe g suey) tebr1BA0g enunuoy) o) $yBy anoj

“uonewLoI
8J0L 10} BIIAIBS JAUIOISNT) JIBRICY "SBEIS spebuseay
(unpy) ased afa supnoy payun au episino pepimoid sbeseaco 1oy aedopoeidoiyy
Susinu fynp-sjerug . weuneen Agisjp . Kobing oumeueg &

(uawinaop Uejd inoX 503 @seald 7Si] 039,000 © 3,US) S[Y] -S891AI0S 93} 0) Ajdde Kew SUOHej) $83IAI9S PBISADD JSND

Py ‘dn-paip elueg .

sweibord ssop oy - (npy) exeo ez »

UOBPUOD apowepbuey Aisbins opawson

dwejshs e jeag 0} SSB|UN 2180 100} BUANOY  « Py 'sessely o ampundndy

SOJAI9S POPRISXS Jayjo Aue 4O 1]} & PUB UORBULIOJU) I0W JO) WSRO0 UBIE 10 K9|jod 3nok 30542 18A0D LON 520 Kijeiousg Telg M0/ S3IAISS

1$30{AJSG PRISACD JOI0 § SEOIAI0S PapNINT



09 Jo ¢S aded

UGS Ixou eij} 88s ‘uogenyss feaipew ejdiwes e 10} $jS09 1603 JyBiu ueyd sj moy jo seydiuexe 6es o)
"L2TT-6£9-008-1 ,euioy oSt ‘oBussiun tomyoje expys oByepeuig

LOTTBE 008} AL WIS BN X hERED.

'L2T2-689-008-} s Demewn) BoteBey s Buoyn; Bue ofuiu vebuepey Buny

"L2TT-669-008-) [e swie) joyeds3 U BRUSSISE JBUSID BIRY

$82IAJ0G $$092Y abunBuey



09 0 85 a9eq

"S8CIAIES PRISATS FdiYX 8S8IR JO SIS00 IGO0 BI 1; Bj0:SLO0EE! 8] pyion TEjE sy

0Z§8 | sthedpnomeiy jeioiaul  0us | s Aed pnom sor fejorayy 0ges % Aed pmom Bag |ejo} ayy
03 suosnpxe oSl 028 | suosnpxe sOSHUNT 0S8 | ‘  SUOISFIOXB JO S
 PaIerca st Jeym PRIBAD ),US! JEUM Paign0g ) us} Jeyp
0l¢ I = ‘BOUBINSUIOD 066$ SOURINSUIDY 0 S3URINSUIN)
0028 sjuswAedo) oLs spusuiiedo) 0z$ Spusuifedo)
0528 - se|gnonpag 0528 Sqenpag 0828 sgjgnonpaq
Buueys 1509 ~ Buueys 503 Buusys 1509
o :Aed pinom ey *eidwexs s)y; uj " :Ked pjnom sor ‘sjdwiexs siy) u) :Aed pinom Bag “sjdiliexe sip u)
00878 = sopepdwexamoy 009'¢s | 10y adwex3 g0l 0OLZIS | 180 ajduiex3 jejoy,
(Adeiey) jeoishyd) sedmiss uonBlgeRYSY {1ew e500nb) JusLdinba |eapsws sigeIng {erseyiseue) psia 1sEads
(Seyapnun) Juswdinbs reapaiw 8jgeIng sBrup vogdunsaiy {xsom poojq pue spunoseqn) sise) onsoubelq
(Aes-x} 158 usoubeig {(wiom poojg) sise) asoubelq saag Aoy AsnisQuuIapIND
{sepddns (voneonps esessyp $S83WISS jBLOISSRJ0I ArBMIBQ/ARIGPIYD
jeapow Buipniouj) ared woos Asuebiswg Buiprjoul) sysia 8040 werdisiyd aieo Aiewid (es22 fejeued) sysin 800 1sijEBdS
"9)l] SIIAIBE SBPNJOUI JUBAD T TANYXT SI4L 193] 89%1AI88 SBPN[OUL JUSAS TIJNVXT SIL 19y1j S83]AI98 S9PNjOU] JUBAB STdWYXE Siul
%0Z WUEMSOGo 3410 m %02 PDUCTTUST 80 m %0z UGN 50
ebieypoN  TIUEINGUISS (Auiowy) jeudsoH m  eBieynoy  TIUEIAEGES (Anioey) eudsoH m  eBieys oy SOUEINTUDS (A10e)) 12ydsol m
143 JswiedoS JElEReds m S7$ JISwAedos Jsieets m  §z$ JIsWARd03 I8|IRR00S -
0s2Z8 JGINPSP |lessro TURM oyl m 9528 D[ANSNpEp esono FUEB YL m 0528 SANSHPSP [eieac suRjd oyl m

oh MO0 puUe- 1sIA W

JO0 S AJUSDREIUE NIOM ot
ainmjoeid ajdwig s el

n....nd-
i B O 2D NI0MIeU-Ul auinal jo Jjeal e
mﬂmnm.__ummam_m.mo_,mz_mm_._mﬁ

¥ puUE aied [Bleu-aid wioaal-ul jo suyiuoi
Agqeg e Buiney si Bag

.&EBB».S&SSE»BEQ%E#@&E!SQE_QSSSE “suejd yijesy juasapip sepun Aed ybuu nok sjsoo

jo uood a1 9180w00 0) UONBUUOHN SIY} B8 “US[T ay) Japun SaISS Pepnjoxs pue (SUEINSTIES pue STTSWASE0D SERINDSD) SJUNOWE
BuIBgs 1555 ey uo snoogy "S0}08} Jaigo Ausw pue ‘obeyd SISPIAGIE oA ssoud oy ‘ea0e) nok a1ed jenioe ey uo Suipusdep Jusislp
Sq [i 51500 [Bri8 IO\ "8IeD [DIPaW 18400 Wb TR sy moy Jo sejduuexs SN] 818 UMOYS SJUBUISS)] “JOJRLIGSS JSOD B JOU Sj S}

v




& DELTA DENTAL

Appendix D

Benefits Summary

TOWN OF NARRAGANSETT

Sreun Number: 5885-0261

Dets Dentad PP Plus Promiar TH

Ansusl Maximum
3t.200

Elective Orthodontiz Litetima
Maximum

nae

Haimam Lifetims Cap
Uniimited
Carry Over Masdt 260
1 Network Banur: §100
Catvy Gver Limit: $1200

Deductibla
IncRvicux B2
Pamily §2

Cependent Coveraga

Dupandant chiliren we coversd
i s Daneflts tp unill e
ond of the ywar thet they tum 15,

Plun pays 100%; Mambar Coinguranca 0%

* R wel ohts pat calendar year peciormiad by & geners] deniist

* Clasning twice par oelandar year

+ Fiworide frmment for children under age 19 oRce par oalends! yeer

+ Shawing A-wys o Sat DAY DElnter yBar

+ Complete %ray sariew or panommic M once svery 38 montha,

 Eingle ¥-5y8 3 requitsd

* Gosianbs for children unslar sge 4, 018 SVary 24 manihy on Unrieiored pRwRENnt molars

* Pyliatve reaiaani {minor procaduret pecsvssry i relleve soule patn) hics par calencier yasr
+ Arvaigurn {xiivar) Blings corposiie fwhite Mings on front leeth only, For camposin Thnme on Seak
Inaliy, tha pisn paye tp £ wirktwould have leen pald for an amaipgem fling, Pellent i ssaptnalble for
fhe belants uip iothy dentisl's chepe.
U Spat miintaings unksienl Speose meinlainers onoa par Sfiine fur fom decidudis (oaby) leell
Stiabernl ppana maindsingrs onos svery B0 mantha for ioel decidueus Baby} testh
* Extrsrclions ond glher rauling oeel sigary whan 5! covernd by & putiant's mecies] plen

+ Gersaral shosthenls or inravencis {1V} sedation for bariln complex surgical procadures

* Rool cunel fhermpy sn permenent iaseth ans procedure per oot par iiime,

* Crowns v riun teath, Sulkd ups, pists wad cores replscement Imies o tros svary B0 montw

* Rupales fo exeiing partial or complate denturey tree par calencer yesr

* Racemenling trowns or bridigas oncs svery 50 manthe

* Fwbaving or refining of parilal or complale danturms onow svasy 80 nenthe

Plan pays S0%; Member Colnswrmnes 50%

+ fridpan ard crowns pvar isplants replecement imled ko aree svary 60 monthe

« Pyvilsl s complata deniures repdecarnant iuited ko once sy 50 mooihe

+ Root planing snd scaltg ainte per guadent wwary 34 monthe -

+ Dsusgus (bene) surgary taoe par qundrant svary 38 monthe (bone grais am not covensd)

« Gingivectamiss arcy 0or dlle wvery 38 menle

v Boftdasus gratts onow par sl svary 80 monthe:

¢ Cronm angihaning s par il geiwy 80 mpnihs

u Perindonial maintanance Sliewing aciive therssy two per st

Plart pays SO Momber Colnstrance S0%

P < Elsclive braaes st reiniod servican far depandant chikees unsler he ape of 15. Subjec tn & Stiies
sunieapn, No pre-sppreval requied.

LA 2 BB B BN I
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Thx I a sJmenary of bensfits, The infermatian shown here Is not a gusrarces of payment, Paymert la based on tha Delta Dantal
allowance for each servics. Refer i the Cartifcate of Coveraga for the hul par tarma. Tha Cart flcate meudes pny iimitations or
exclugions not ssen here. For a conplete lsting of fretjusncies and Himftations §0 to deftedertain.com/sl. To ke coversd, services must

ba dentally necessery and aDDIODE Nt a8 per our Meview guidsines.

mnmummmwmm"wm the permsnens Bryctive &t ingerted Created) by
By dlantist. Mambar covaripe must ba sctive o the dave that ths parmansnt structure is inserted and payment ls hesad on banaiits
mlhhllonumdn-rormml.lmnmunlmmmulmﬂnﬁmmhmﬂncmmmr-

the service will not be pakt

“ Torna it on seevicen 0hg AL 12, 34| S8 o B0 reestii ere Bgleesd o the essot Quy Servican asm (e capveted the “oising diy
S wzxTINlE wmen 8 WerecE 3 covered snoe vy B montha [ the wersize wies Boma on Jdaby L 1 il rot Be ot again Ut the

"ol ng pear e iy 7 o0 eMae

Ol -of-Nerwnre Covrige
Feau Puvw this bemdom 12 ofmoas sy ounist, Bt i e MTRQILITT B0 g LMy oLt -0l phoximt Coamn rhay B highes wim pdd viet

& Qerithe whe doos ot peticbee fl o nebweonk Alange Hocoallng syt fews £t A3 084 15 B00HET Tw Detta Dwnital allpwanoe
& SFymant m A, 10 services From e non-perricsied e dentisd ey cool you man, Ty Moy Ao Fave o D8y th gwidtint of e e
OF somslom meut Hiw i slaum pesrael! To be sitgiide @ clabie it o AEd witten ars ywar O the dete o° meeics To fing & pertcoeting

duntat mesr woo. Uee o Pt g Deesiet boed ol detedertalricsm

Hew tp Find & Dentist
WhmyeudnouﬁombdhDmhhmmtwnrkufd-mmwnhmdm'thuﬂmm”mwm

dleltadentain.com to use our online Find 8 Denkat tesl Yau ¢an see ¥ your cyrrent dentiit i In our natwork o ol for @ naw
blmcbwmdmﬁtbvmmhhubvmtbuthnwlmw.smmmmlmﬂwcmmmwmwwhnum
nguages apoiam, sic.3, and our fool wit: return & lnummmumum-tmmﬁ-umﬂummmm
diractions.

Beyord Nemefits
mnmvlﬁunﬂmmmmammmnmmhfarmﬂmmdmmmrphnm

o Chacking your barwfis snd claime

* Raviewing your deductibles and mmdmums

* us'ng our Fing A Dentiat bool to And a clemtist In your srea

Notice of Nerdiscriminaiton and Accanalbiity Poliey
mhmdﬂbmuhmmmdmmumlhhﬂldrﬂ.eﬂmﬂmmmduuﬂtuum.

Exzated (Rparee F ATENDOM 5 fbiin wapsfol Tne & 5 Sasmscor servichn gretliton ce maintnnciy WhgiDhibee Liarsde af 1800043

=T
Potugols (Portuguesa) ATENCAD' 55 fals porrugule, sritonra=se diktesliss servcot ligustoon geifi «Kous e HETE- RS-
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Benefits Summary

TOWN OF NARRAGANSETT- DEP 26

Group Number: §885-0262
Delta Dental PPO Plus PremlerTM

Annual Maximum
$1,200

Elective Orthadontic Lifetime
Maximum

$1,200

Maximum Llifetime Cap
Unlimited

Carry Over Max: $250

In Network Bonus; $100
Carry Over Limit; $7200

Deductible
Individual $0
Family $0

Dependent Coverage

Dependent children are covered
under these bena'its up untll the
end of the year that they fum 26.

p Pre-treatment Estimate
Recommandead

A Prlor Authorization
Reguired

Ses back page for additonal ’
Informatan

Plan pays 100%; Member Colnsurance 0%

Oral exam once per calendar year parformed by a general dentlst

Cleaning twica per calendar year

Fluaride treatment for children under age 19 once per calendar year

Bltewing x-rays ona set per calendar year

Complets x-ray serles or panoremic film once every 36 months.

Single x-rays ae required

Sealants for children under age 14, ance every 24 months an unrestored permanent malare
Palliative treatment (minor procedures necessary to rellave acute pain) iwice per caisndar year

Amalgam {sliver) filings composite (white) filings on front teeth only. For compostte fillings on back testh, the plan paye
up to what would have been paid for an amalgam fillng. Petient is reaponsible for the balance up to the dentlst's charge.

Space malntainers unllateral space malntainers once per lifetime for lost deciduous (baby) teath. Bilateral space
malntainers once avary 80 months for lost deciduous (baby) testh

+ Extractions and other routine oral surgery when not coversd by a patient's medical plan
+ Genoral anesthesla or Intravenous {I.V.} sedatlon for certain complex surgical procedures

Root cansl therapy on permanent teeth one procadure per tooih per ifetime.
Crawns over natural teeth, bufid ups, posts and cores repiacement limited to once every 60 months
Repairs to exlsting partial or complete dentures once per calendar year

« Recementing crowns or bridges once every 80 months

Rebasing or relining of partial or complets dentures oncs every 69 monthe

Plan pays 50%; Member Colnsurance 50%

)

T Y " 9P VU O

Bridges and crowns over Implarts replacement limited to once every 80 months

Partlal and complete dentures repiacement limited to ance every 60 montha

Root planing and scaling once per quadrant every 24 montha

Oseecus (bone} surgery once per quadrant every 36 months (bone grafia are not covered)
Ginglvectomles once per eita avery 38 months

Soft tissus grafts once per site every 60 manths

Crown lengthening once per site avery 80 months

Petlodontal mairtenance following active therapy two per vear

Plan pays 50%; Member Colnsurance 50%
Elecllve braces and related sarvices for dependant children under the age of 19, Subjact to a Ifetime maximum. No pre-
approval required.

P .




This Is a summary of benefits. The information shewn here is not a guarantee of payment. Refer to the Certificate of Coveraga for the full plan terms. The Certificate
includes any imitations or excluslons not seen here. For a complate listing of fraquercias and limitations go to www.deltadentalrl.com/al. To be coversd, services
must be dentally nacaesary and appropriate as psr our review guidelines.

Note: Thie plan does not include a missing tooth clauss, in addition, if covered, crowns, bridges, partiafs and complete denturas are pald when the parmanent structure
is Insarted (ssated) by the dentist. Member coverage must be active on the date that the parmanant structure Is Ingerled and payment Is based on benefits avallabie on
that dey — for example, If the member's annual maximum has been pald prior fo the Insertion of the permanent structurs, the sarvice will not be pald.

* Time limits on services (8.g. 6, 12, 24, 38, or 60 months) are figured to the exact day. Services are then covered the following day. For exampils, when a service is
covered once every 12 months, if the service was done on July 1, It will not be covered again untll the follawing year an July 2 or efter.

Out-of-Network Coverage

You have the freedom to choase any dentist, but It ls Important to know thet your out-of-pocket costs may be higher when you vislt a dentist who does not participate in
our network. Non-participating dentists have not agreed to accept the Delta Dental allowance a& payment In full, so services from an sut-of-nstwork dentlst may cost you
more. You may aleo have to pay the dentist at the ime of service and fila a claim yourself. To b efigibls, all clalms must be flled within one year of the dats of service. To
find a participating dentlst near you, use our Find A Dentist toal &t www.deltadentalrl.com.

How to Find a Dentlst

Choose from Delta Dental's extansive network of dentists, you're sure to find one that's right for you. Viskt www.deltadentalrl.com to use our online Find A Dentist
tack. You can e If your curment dentist particlpates with us or look for a new dentist by esarching by name, location or speclalty. Erter your address or other criferia
Important to you (extended hours, languages spoken, atc.), and our tocl will retumn a list of dentlste that mest your nesds — ae wall as maps and driving directions.

Beyond Banafits
When you visit us al wwwideltadentslrl.com, you can access a wealth of impertant dental health Informetion and manage your pian by:

= Chacking your beneflts and clalms
* Reviewing your deductibles and maximume
= Using our Find A dentist toot to find a dentlet In your area

Notlee of Nondiscrimination and Accessibllity Pollcy

Delta Dental of Rhode Island doss not diseriminate on the basls of racs, color, national orgin, age, disabliity, or sex.

Espafiol (Spanish): ATENCION: Sl habla espafiol, tiens a su disposicién servicloa gratultos de asistencla lingQistica. Llame al 1-800-843-3582.
Portugués (Portuguese): ATENGAC: Se fala portuguds, encontram-se disponivels sarvigos linguisticos, grétla. Ligue para 1-800-843-3582,




moe 461

TOWN OF NARRAGANSETT

Title: Probationary Clerk

Nature of Work:

The employee in this position will learn to provide clerical support and quality service to
taxpayers and the general public in various departments throughout the Town of Narragansett.
This employee is directly supervised by the Department Director or designees. The requirements
of this position will not hamper the ability to transfer internally when available.

Essential Functions:

1. To learn to provide assistance to taxpayers and the general public via the phone, email or in-
person as related to the department.

2. To learn to complete routine administrative responsibilities including but not limited to
letters, reports, correspondences, forms, etc. in a timely and efficient manner.

3. To learn to record and maintain files of records as required per town, local, state or federal
procedures or requirements.

4. May learn to prepare and submit department payroll.

5. Performs other such duties and responsibilities as may be assigned and are consistent with
this position.

Critical Skills, Experience and Knowledge:
1. Ability to prepare and maintain accurate records and reports

2. Ability to establish and maintain cooperative working relations with the public and co-
workers

3. Skilled in the use of computer-based systems including but not limited to word processing,
spread sheets, and data base applications

4. Ability to complete various bookkeeping functions including but not limited to purchasing
procedures, payroll procedures, and accounts receivables which include the ability to operate
various office equipment

5. Ability to understand and follow oral and written instructions
Minimum Required Qualifications:
1. HS Diploma or equivalent

2. One (1) to Three (3) years’ work experience in an office environment or courses in general
office procedures.

3. Valid driver’s license, with no offenses which would prohibit or restrict insurability or
bonding by any insurance carrier providing the Town coverage may be required
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Title: Probationary Clerk I (continued..)

Physical Environment/Working Conditions/Physical Demands

1. The work environment is typically within an office setting, although the employee may meet
with other employees and agencies in an outside (jobsite) environment.

2. The working conditions (light, noise level, temperature, etc. are typical of (primarily) an
office setting.

3. The employee may occasionally lift and/or move objects up to twenty-five (25) pounds.
4. Specific physical abilities include close vision and the ability to use computer monitors for

long periods of time, as well as the ability to communicate verbally in person and on the
telephone.

Effective Date:

Town Council Adopted:

- Agenda Item:
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